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Welcome to our New Asbestos System

One of the services the department offers to licensed asbestos contractors is the option to file and pay for
asbestos project notifications online. We have recently completed major revisions to the system which
will be available effective May 2, 2007. There are several advantages to using the online system,
including, but not limited to: entering your asbestos project notification allows you to submit your
notification online and receive confirmation of its receipt; paying for the notification using the online
credit or debit card payment option which is the fastest way possible to send us your payment and start
the waiting period on your notifications; allowing you to amend notifications online and submit them in
real time; enabling you to make changes to your account information on line; and allowing you to look up
all of your current submissions and payments electronically.

To help you change over to the new system, we have created this user manual and placed it on the New
York State Department of Labor Worker Protection website. You are, however, not required to use this
system if you prefer not to.

To access the new system, you will need the User Name and Password that was mailed to you from the
License and Certificate Unit in Albany in a letter dated April 23, 2007. Once you have located your user
name and password, you will need to go to the following web address: http://www.labor.state.ny.us to use
the Asbestos Notifications Online link. At that point you will be required to change your password.
When doing so, please also take the time to verify that the email address we have for you is still correct.
You will not be able to reset your password in the future without a valid email address.

If you have not received this letter, or have just recently gotten an email account or changed your email
address, please send an email to: asbestoscontrolbureau@labor.ny.gov. You will need to include the
following information: company name, address, Asbestos Contractor’s License number, name of your
Duly Authorized Representative and company phone number.
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Accessing the System the First Time

With your Internet Browser, go to the following web address: http:/www.labor.state.ny.us.
Click on Businesses.

Under Safety and Health click on Special Programs.

Click on Asbestos Control Bureau.

Click on Asbestos Notifications Online.

You are now on the New York State NYSDS Login page. Please read the user agreement before

entering your User Name and Password.

e If you are in agreement with the terms stated on the page, key in your Username from the
letter you received.

e Key in your Password from the letter. You will be able to change it after you log into the
system the first time.

e Click on the Login button.

2} Login, - Microsoft Internet Explorer

File Edit View Favotites Tools  Help j';'
. — n »
) b f ) search 5 7 Favorites @ Media 6“? - 3 i 3 ."’“} Links Address @ T
- Ly ~ U |/ 5 &, e W "
~
NYSDS Login - Development
NOTE: This is a DEVELOPMENT server!
. r
: : ISIS a A . server.
ACCEPTABLE USE POLICY FOR USERS OF NYelet APPLICATIONS
Thiz application uses the Central Directory Service of the NveNet far authentication and authorization. In addition to any ebligatiens arising under aceeptable
uge policies implemented by MveNet Paricipating Organizations, logging into this lication indicates your tto abide by the following:
1. You shall use this application only for purposes directhy related to the conduct of offlclal business and the application shall not be used for nonpublic
purposes including, but net limited fo, the pursuit of parsonal activities, the mass distibution of (Mzpamming", and the promotion of
commercial ventures or religious or political causes;
2.oushall be responsible for any activity attributable to the use of yvour account whether by vou or any other person;
3. Youshall not engage in ac{nfltles that magr cause interference with or disruption to any netwodk, information service, equipment or user theraof;
4. ou shall comphy with all li ality and security i ts and shall not sesk information an other uzars ar atempt to obtain aceess to,
copy, or modify other users' files with out express permission;
4. voushall notviolate the rights of any person or entity protected by copyright, trade secret, patent, or other similar laws or regulations;
. vou shall not use thiz application for any illegal purpose, including, but not limited to, the transmiszion of obscene or harassing materials; and
7. ou must report any abuse or misuse of this application to OF T and vou shall cooperate fully in any investigation into any such abuse or misuse.
Please Login
Password:
Al T PR TSI~k + *
I forgot my password
FmT
U
NESD).
Directory Services
v
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Changing Your Password

The first time you log in, you will automatically come to the Password Change Request page.

e Key in your Old or Temporary Password from the letter you received.

e Enter a New Password, exactly eight (8) characters. Any character on your keyboard is
allowed.
Note: You are only allowed to change a system-generated password such as the one you
received when your account was set up for you. Select your password carefully; you will not
be able to change it on your own.
If you need to change your password at any other time, for any other reason, you must
contact our Albany office at 518-485-9263 for assistance.

e Re-enter the new password in Confirm New Password.

e Click on the Change Password button.

2 OFT Password Services - Microsoft Internet Explorer
File Edit View Favorites Tools Help J;‘

GBatk - Iﬂ lg" N ) search \4 Favorites @} vedia £2) - el 3

Address |@ https: /fws04.nyenet.state.ny. us/site minder agent/pwegi/smpwservicescgi. exe? SMENC=UTF-B8SMTOKEN={RC2)FYsHZSYH1R /S 1bko4C fZRE KUD7BanmAvGNVUIOE+ IKnIsK dSIOF 3nzbShiayl v ‘ Bceo Lrks ’

<>

Password Change Request

Your please change your current password befare continuing

Old or Temporary Password” [ |
NewPsssnort [ |
Corfirm Mew Password [ |

I Change Password ‘ [ Clear this form ]
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User Name or Password Help

If you have forgotten your username or password, click on the “I forgot my password” link at the
bottom of the page.

Login - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

< > Iﬂ IELI " /.- ) search  Favarites @Media 6‘ T = = ﬁ ":"i Links = Address @'

A~
NYSDS Login - Development
NOTE: This is a DEVELOPMENT server!
. r
_ : IS1S QA L server.
ACCEPTABLE USE POLICY FOR USERS OF NYelet APPLICATIONS

This application uses the Central Directory Service of the NveNet for authentication and authorization. In addition to any abligations arizing under acceptable

uze policies implemented by NveMet Participating Organizations, logging into this lizati indicates your tto abide by the following:

1. You shall use this application only for purposes directhy related to the conduct of offlclal business and the application shall not be used for nonpublic

purposes including. but not limited to, the pursuit of persanal activities, the mass distibution of (Mspamming". and the promotion of

commercial ventures or religious or political causes;

2. voushall be responsible for any activity attributable to the use of yvour account whether by you or any other person;

3. vouzhall not engage in ac{nfltles that may cause interference with or digruption to any netmod, information service, equipment or uzer thereof;

4. ou shall comply with all li id ality and security i ts and shall notseek information on other users or attempt to obtain aceess to,

copy, or modify other users files without express permission;

5. You shall not violate the rights of any person or entity protected by copyright, frade seciet, patent, or other similar laws or regulations;

. vou shall not use thiz application for any illegal purpose, including, but not limited to, the transmiszion of obscene or harassing materials; and

7. ou must report any abuse or misuse of this application to OF T and vou shall cooperate fully in any investigation into any such abuse or misuse.

Please Login
Password:
Al T 'S L0 % o *
I forgot my password
FmT
T
NESD.
Directory Sexvices
b

You will be prompted to select answers to a set of security questions. Follow the instructions on
the screen, similar to the one below, until the security section has been completed

7
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You are now on the NYSDS Forgotten Password Service screen.

o If you know your username, key it in the appropriate field.

e Enter the Email Address we are using for your account in the appropriate field.

o Key the security code in the yellow box into the field immediately to the right of it.
e Click the box that says Proceed to Step 2.

A NYSDS Forgotten Password Service - Microsoft Internet Explorer Q@@

Directory Services

Forgotten Password Service

S |
Address:
123740 [

ann d

Froceed To Step 2

Key in the answers to the security questions that appear on the page below.
e Click on the Continue button when you have answered all of the questions.

2 Forgotten Password - Microsoft Internet Explorer

Directory Services

What is the last name of my f:

What is my favorite type of wine?
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You are now on the last Forgotten Password screen. Your temporary password will be sent to
the email address you keyed in.

P* LEW YORK STATE '

Directory Services

Your temporary password has been sem t0 Vouy E-mail & ddress
during your next login.

Cloge Window

‘You will be required to change it

Payrered,
NSy
Dizectory Services

For security reasons, the system will prompt you to change the password the next time you log
in. Follow the steps as in the previous Changing Your Password section of the guide.

<D

Password Change Request

Your
Usemae

Old or Temporary Password” l:l
New Passwordt [ ]
ComimbewPassword ||

| [ Clearthis form |

please change your current password before continuing

[ change Password

Once you have successfully logged in, your Employer Home page will automatically display.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer

@EE
r
re. @ -

File Edt WView Favortes Tooks

Qe ~

~ NEW YORK STATE
= Eliot Spitzer, Governor

epartment of Labor
Worker Protection

Help

O X)) G s e @eeds €8 (0- 02 0 JE B

Links

| navigaton )8 " Employer Home Asbestos Company ?

select a navigation link at the left of this screen if you would like to view your company information in more detai, if

you need to edit any information, or if you would like to view o submit an asbestos notification
o
=
o FEIN: 125476547 ER Number: 4565465

Address Line 1! 55 main street Province:
° Address Line 2 Country: United States
O City: albany Zip Code: 12203
o State: New Vork
o
% Nate i DUMMY OWNER
Title © Other
Phone Number :

Fax

[ recentiiems

Outstanding Balances: 4,800.00

E-mail Address :

Outstanding Balances L

Make Payment

Notification

Outstanding Fees

Bction Beference  pare of Lishiity Product Type Balance
Number Due
Yiew Detail 2733 3/15/2007 Asbestos Emergancy 100.00
SR Notification
Asbestos Emergency

View Details 2739 3/15/2007 topsh 1,500.00
view Details 2352 3/9/2007 gelbislis Eiengmmey 1,500.00
e Notification ol
View Details 2344 3/8/2007 Asbestos Notification 1,500.00
View Details 2348 3/9/2007 Asbestos Emergancy 200,00

(3]

S 8 Localintranet
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Navigation

Before you go any further, let us show you some of the common features of the web pages you will be
seeing. On the web page illustrated below, a sample Employer Home page, there are several features

which
1)
2)
3)
4)

5)

6)

7)

8)

you will find on all or nearly all of the pages on the web site.

The title bar on your web browser will display the name of the page you are currently on.

These buttons are at the top of every page on the web site. The first button, Home, will return
you to your home page which is this page — Employer Home. The second button will allow you
to Log Out.

There is a Navigation bar down the left-hand side of each web page. The actual links listed in
this section will vary, depending on what page you are on.

The Recent Items section will display other pages you have recently visited. You may find these
a handy shortcut to another page on the website you have previously been on.

Each web page also displays its title, including your account name, in this location at the upper
left hand corner of the content area. Often you will find quick links to other pages in the web site
in the first section under this page title.

Each page will contain different information about your account and activities, depending on
what page you are currently visiting.

Scattered in this content area you will find quick links to other screens containing additional
details related to the current account or activity. Clicking on the underlined text in these links
will take you to the corresponding web page.

You will also find action buttons in different places on the page, often at the bottom, which
complete an action and move you to the next step in the process. These buttons are required to let
the system know to accept the information you have entered and move to the next step or page in
the process.

A Employer HomeAsbestos Company - Microsoft Internet Explorer 1 E].&l

Fil= Edit View Favorites Tools  Help

eﬁack M > ) |ﬂ @ '_lj /_’Search “J/\E’Favorites eMedla £3 [ - \_; 5 _J ﬁ '3 Links 5 Address @'

/- NEW YORK STATE

Eliot Spitzer, Governor

Department of Labor
Worker Protection

3 !) Employer Home Asbestos Company 5 ?
| 0 Home | Select a navigation link at the left of th wen if you would like to view your company information in maore detail, if
you need to edit any information, or if you would like to view or submit an ashestos notification.
.
O Employer Information
. FEIMN: 125478547 ER Mumber: 4565465
5 éddress Line 1: 55 main strest Province:
Address Line 2: Country: United States
O City: albany Zip Code: 12203
o State: Mew York
0 Duly Authorized Representative
Narne :
.
Title :

Phone Mumber ;
Fax :
E-mail address :

Outstanding Balances

Cutstanding Balances: 4,800.00 7 Make Payment L
4 Outstanding Fees
Action Beferance Date of Liability Product Type Balance

MHumber Due

Ashestos Emergency
Notification

Ashestos Emergency
Motification LS00E hd

('@} External us

Wiew Details 8 2733 3/15/2007 100.00

View Details 2739 3/15/2007

A Employer Homedsh. .. "5 Rational ClearCase.., &) 1:10PM

10
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Address Information

You may view or edit address information by choosing the Addresses navigation link on the left

side of your Employer Home page, pictured on the previous page.

e You are now on the Addresses page — note that the web browser title bar and the page name
have both updated with the new page name but still display the account name and FEIN.

e From this page you may View or Edit an existing address or add a New address.

2} Addresses: Asbestos Company - 125478521 - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Back - O Ia @ @ psaarch *Favorites eMedia @ @v & D ﬁ .'ﬂ Links & Address @ T

)
YORK STATE
Eliot Spitzer, Govemor
Department of Labor
. Horme Lag Qut Leqacy Lagin
Worker Protection 90" "™ 9, 9
navigation Addresses: Asbestos Company - 125478521 2
Action Erirmary Type Address City Erom To Status
O Financials Wiew | Edit Yes Business 23 main street Albany 2/20/2007 Active
O Owners
QO Affiliates i
O Licenses
O Ashestos Notifications
O Email Addresses
O Phone Numbers
[recentitems B
O Asbestos L |
Company125478521

11
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In order to view an address already on your account, click on the View link to the left of that
address line.

e You are now on the View Address page showing the complete address information.

e From this page you may Edit or Delete this address or Close to return to the previous page.

2} ¥iew Address: Asbestos Company - 125478521 - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help ﬁ'
Back v [ f () searth 57 Favorites Media ‘ - = P Links & Address @ T
! < = =

)

/ NEW YORK STATE
. Eliot Spitzer, Govermor

Department of Labor
e Worker Protection

o Horme o Log Out ° Legacy Login

navigation View Address: Asbestos Company - 125478521 z
[ Edit ][ Delete [ Close |

Type: Business Primary: Yes
—- From: 2/20/2007 Tao:
O ashestos 12203_ Active =
= 23 main street
BompanERe LAl Address:  albany Status:
United States
Mew York

Comments

[ Edit ][ Delete ][ Close |
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In order to change the address information already in the system, choose the Edit link on the

Addresses page or the Edit button from the View Address page.

e You are now on the Modify Address page.

o Fields marked with a gold asterisk “# must be completed.

e You may choose to edit any of the information on this page.

e You may indicate what type of address this is from the Type drop down selections in the
Details section of the page; for example, business, home or institutional.

e Checking the Primary box will indicate to the Worker Protection unit that you wish this
address to be the main one on your account. You must have one and only one address
marked primary at all times.

e The From and To fields let you tell us what dates this address is good for.

e You should type the full address in the fields in the Address section.

If you need to tell us anything about the address information you have entered, there is a
section marked Comments for you to use.

e When you are finished, click on the Save button to enter the information or cancel to remove
it — either button returns you to the previous page where you can make sure the correct
information is in the system. You must click on Save to have the system accept the
information you have typed in.

23 Modify Address: Ashestos Company - 125478521 - Microsoft Internet Explorer.
File Edit ‘iew Favarites Tools Help :ﬁ.

eBack - u @ @ \/_h pSearch *Favnrites QMedia @ Bv E; E l_J ﬁ ﬁ Links = Address @'

K STATE
Eliot Spitzer, Govemnor

Department of Labor
Worker Protection

| navigation ] =N Modify Address: Asbestos Company - 125478521

FType: Primary:
“From: [2/20/2007 | &3 To: | | &

Apt/Suite: | *Street 1: |23 main street |

|
Street 2: | | City: |Alban\,f |
Province: | | State: |New York V|
zip: [12203 | Country: |United States ~|

comments

Ganca

|€
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Delete an Address

In order to delete an address already in the system, you must be on the View Address page.

(Navigation tip: If you are not already on the View Address page, return to your Employer

Home page, choose the Addresses navigation link on the left, and then click on the View button

next to the address you want to delete.)

e From the View Address page, click on the Delete button at either the top or the bottom of the
screen.

e The Delete Address page below will display. If you wish to continue to delete this address
from your account, click on the Yes button. If you do not wish to delete this address, click
on the No button.

2 Delete Address: Asbestos Company - 125478521 - Microsoft Internet Explorer,

File Edit Vew Favorites Tools Help :;'

@Back = J Iﬁ Iﬁ __h /..7\1 Search “31‘\'( Favarites @Media ve} <] - “*4 — _J ﬁ ‘3 Links M Address @ M

J~ NEW YORK STATE
— 5. o Eliot Spitzer, Governor

Department of Labor
=" Worker Protection

" Delete Address: Asbestos Company - 125478521

Are you sure you want to delete this address?

If the address you are trying to delete is the Primary address for your account, the following error
message will appear. Before you can finish deleting a primary address, you must either add a
new address (see the next section) and mark it primary or choose another address already on the
account and mark it primary (see the Edit Address section above). Once you show another
address a primary on the account you will be able to delete any non-primary address you need to.

Delete Address: Ashestos Company - 125478521

@ vou cannot delete the primary address. Please create another address and assign it as the primary address
before attempting to delete this address.

Are wou sure you want fo delete this address?

[ Yes J[ Ne |

14
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Add a New Address

From the Addresses page, click on the New button at the top left hand corner.

(Navigation tip: If you are not already on the Addresses page, return to your Employer Home

page and choose the Addresses navigation link on the left.)

e You are now on the Create Address page.

e You may choose to indicate what type of address this is from the Type drop down selections
in the Details section of the page; for example, business, home or institutional.

e Checking the Primary box will indicate to the Worker Protection unit that you wish this
address to be the main one on your account. You may have only one address marked
primary at all times. If you mark the primary box on the new address, it will replace the old
primary address on your account.

e The From and To fields let you tell us what dates this address is good for.

You should type the full address in the fields in the Address section.

e If you need to tell us anything about the address information you have entered, there is a
section marked Comments for you to use.

e When you are finished, click on the Save button to enter the information or cancel to remove
it — either button returns you to the previous page where you can make sure the correct
information is in the system. You must click on Save to have the system accept the
information you have typed in.

e If you wish to enter another address also, you may click the Save & New button and it will
save the address you have just entered and bring you to a new Create Address page for you to
enter the next address the same way.

Worker Protection Asbestos System
User Guide

2} Create Address: Ashestos Company - 125478521 - Microsoft Internet Explorer
File Edit ‘iew Favarites Tools Help #"a.

@Back - L) @ @ \’_h pSearch *Favorites eMedia @ &2- ":_\ﬁ E l_J ﬁ ‘3 Links = Address @'

/- NEW YORK STATE
el Eliot Spitzer, Governor

Department of Labor
Worker Protection

Create Address: Asbestos Company - 125478521 7

[navigation

[ save |[save & New [ Cancel |
Type: Primary: [
| To: |

[recont items — IS

| From: [2/20/2007

m s |

EltEiE 25 |

Street 1; |

City: | |

Province: | State: | V|

|
|
|
| Country: | V|

Zip: |

Comments

[ save ][ Save & New | [ Cancel |

|€

=" . f- R
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Financials

View Outstanding Fee Details

On your Employer Home page, you will find the Outstanding Fees section near the bottom of the
page. In that section, a list of all outstanding items will be displayed.

e Click the View Details link to the left of the Emergency Notification you wish to look at.
e If you don’t see the one you are looking for there is a More button at the bottom of the page
to show you the rest of the outstanding items.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer

File Edit ‘iew Favarites Tools Help

eBack - \\) Ia @ é pSearch \_,J;\?Favorites QMedia @ Bv E;r D ﬁ .:3 Links = Address @ T

-
/- NEW YORK STATE T
6, Eliot Spitzer, Governor
. Department of Labor
Wor ker Pro rec {',fon I\gilH-:wrne '-\9,-' Laog Qut ._\9[."'2‘;3':"" Login
navigation Employer Home Ashestos Company Z

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification.

Employer Information
O Financials

FEIM: 125478547 ER Murber: 4565465
O owners Address Line 1: 55 main street Province: E
O aAffiliates Address Line 2: Country: United States

City: Albany Zip Code: 12203

O Licenses
State: Mew York

O Ashestos Notifications

Duly Authorized Representative

O Email Addresses HEme ¢

O Phone Numbers Title :

Fhone Mumber :
Fasx @

E-mail address :

Outstanding Balances

recent items =

Outstanding Balances: 4,200.00 Make Pawvrment
O Asbestos
outstanding Fees
Company125478547
Action [z lzzie Date of Liability Product Tvpe fasne =
Humber Due
View Details 2733 3/15/2007 BElDEEiES Eim=rgEney 100.00
Motification
Wiew Details 2720 3/15/2007 Aelocsios EmErEmey 1,500.00
Motification
. Ashestos Emergency
Wiew Details 2352 3/9/2007 [ " - 1,500.00
Wiew Details 2344 3/9/2007 Achestos Motification 1,500.00
Yigw Details 2348 3/9/2007 Asbestos Emergency 200.00
Motification
|
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

You are now on the View Outstanding Liability Details page.
e Select the Home button in the top right of your screen to return to your Employer Home
page. From there you will be able to complete the Emergency Notification.
or
e Click the Close button to go to your Employer Financials Home page if you wish to make a
payment or check on previous payments.

.~ NEW YORK STATE
— Ew,, Eliot Spitzer, Gevernor

Department of Labor
Worker Protection AT

" Yiew Outstanding Liability Details: Asbestos Company 2
Liability Details

Reference Number: 2733
Product Type: Ashestos Emergency Motification
Date of Liability : 3/15/2007
Liability Status: Processed
Liability Amount: 100.00
A&mount Paid: 0,00
Balance Due: 100.00

[“navigation —

[recentitems

As noted above, clicking the Close button from the View Outstanding Liability Details page will
actually take you to the Employer Financials Home Page below, not your general Employer
Home page. If you wish to return to Employer Home, click the Home navigation link on the left
side of the page or the Home button in the top right corner of the page. If you wish to make a
payment, you may select Enter Payment at the upper left of the page.

/~ NEW YORK STATE
o . Eliot Spitzer, Governor

epartment of Labor

5 Employer Financials Home Page:

Enter Payment

Account Balance

Total Dutstanding Balance:: 4,800.00

Outstanding Liabilities

Action [z lzzie Date of Liability Product Type Ll
Mumber Due
wiew Details 2733 3/15/2007 EElEISS (SRR 100.00
Motification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 [ " 1,500.00
. Asbestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Yiew Details 2348 3/9/2007 Aelaesiios EmErEmey 200.00
Motification



New York State
Department of Labor

Outstanding Liabilities/Enter Payment

In order to make a payment or check financial transactions on your account, you will need to go
to the Financials section of your account.
e From the Employer Home page, click on the Financial navigation link on the left side of the

page.

Worker Protection Asbestos System
User Guide

Employer, HomeAsbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help

@Back < O Ia @ é psaarch *Favorites QMedia @ @- (} D ﬁ .'ﬂ Links M Address @ M

-
NEW YORK STATE T
> Eliot Spitzer, Governor
._Department of Labor
Worker Protection A Q@ Feaser et
Employer Home Asbestos Company 2

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
wou need to edit any information, or if you would like to view or submit an asbestos notification.

Employer Information
O Financials

FEIM: 125478547 ER Mumber: 4565465
O owners Address Line 1: 55 main street Province: =
O affiliates Address Line 2: Country: United States

City:  albany Zip Code: 12203

QO Licenses
State: Mew York

O asbestos Notifications

Duly Authorized Representative
O Email Addresses R ¢
O Phone Numbers Title :
Phone Mumber :

Fax :

E-rail sddress :

Outstanding Balances

Outstanding Balances: 4,800.00 Make Payvment
O Asbestos
Outstanding Fees
Companyl125478547
Action e Date of Liability Product Twpe Laws =
Humber Due
Wigw Details 2733 3/15/2007 Asbestos Emergency 100.00
MNotification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 [ " 1,500.00
Wiew Details 2352 3/9/2007 Aelaesiios EmErEmey 1,500.00
— Motification
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wigw Datails 2348 3/9/2007 Asbestos Emergency 200,00
Motification
v
& - = PR



New York State
Department of Labor

Worker Protection Asbestos System
User Guide

You are now on the Employer Financials Home Page.
o If you wish to make a payment, select the Enter Payment link in the upper left.

2 Employer, Financials Home Page: - Microsoft Internet Explorer.

File Edit View Favorites Tools  Help ;&

eBack < \) B @ \{h pSearch *Favurites eMedia @ @v K} D ﬁ .'ﬂ Links = Address % T

Ll
J~  NEW YORK STATE I
& Eliot Spitzer, Governor
Department of Labor
. Home Laog Qut Legacy Login
Worker Protection 9™ @, T @
navigation Employer Financials Home Page: 2

Enter Payment

Account Balance

Total Outstanding Balance:: 3,300.00

Outstanding Liabilities

- Action Refegence Date of Liability Product Type Balance
O Ashestos Humber Due
Company125478547 Wigw Details 0733 3/15/2007 Asbestos Emergency 100.00
MNotification
. Ashestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wiew Details 2348 3/9/2007 Aelacsiios EmErEmey 200.00
Motification
v/
[—% e —




Worker Protection Asbestos System
User Guide

New York State
Department of Labor

Payment Options

A notification is not considered complete until payment has been received. Once you reach the
Employer Financials Home Page, you have 3 choices.

e You may click on Credit Or Debit Card button to continue and pay for this notification
electronically,
or
e You may click on Cheque (Check), Money Order or VVoucher button to defer payment to one
of those options,
or
e You may click Cancel and exit the payment functionality and return to you Employer
Financials Home Page.

2 Employer Financials Home Page:Ashestos Company - Microsoft Internet Explorer,

File Edit ‘iew Favarites Tools Help @'
eBack - \) Ia @ é pSearch \_,J;\_{Favnrites eMedia @ Bv g’} D ﬁ ‘3 Links = Address @'

J~ NEW YORK STATE
JENE, Eliot Spitzer, Govemor

Department of Labor
Worker Protection Q" 0,

Employer Financials Home Page: Asbestos Company

Payment Option

Choaose how you want to pay
Visa, MasterCard, American Express
Credit Or Debit Card
Crecontitems — B
* Mail-In Payrnents

O Asbestos Cheque, Money Order or Voucher |
Company125478547

P~ [, By | W1 aralinkeanar
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New York State
Department of Labor

Payment by Credit or Debit Card
e From the screen on the previous page, select Credit Or Debit Card.

Worker Protection Asbestos System
User Guide

You are now on the next Employer Financials page. You may only pay for notifications by

credit or debit card; therefore, only unpaid notifications will display in the Outstanding

Liabilities section of the page.

e Mark the check box(es) to the left of the notification(s) you are paying for.

e When you have selected all of the notification you want to pay for, click on the Make
Payment button.

Note: If you are offered multiple items to pay, you may choose to pay any or all by marking
the appropriate check boxes in the list in the Outstanding Liabilities section.

2} Employer Financials Home Page:Asbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help #

@Back < O @ @ \{h psaarch *Favorites eMedia @ @- ,.{_;, |_J ﬁ ."ﬂ Links & Address @'

tal

EW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection Q1 @, o @yt

Employer Financials Home Page: Asbestos Company 2
Outstanding Liabilities

Reference Balance

Number Date of Liahility Product Type BIE
2344 32/9/2007 ashestos Matification 1,500.00

[ Make Payment | [ cCancel |

|i€

& By W ralinbeanak
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New York State
Department of Labor

You are now on the Make Pay(ment) by Credit or Debit Card page.

o Verify that the correct item(s) are displayed in the Verify Items section. You may click Edit
if they are not correct and you can backtrack until you have selected the correct item(s).

e Verify the amount in the Amount for Payment matches.
If those 2 sections are correct, complete the fields in the Enter Card Information section.
You must complete all fields in order to process the transaction.

o Complete all fields in the Credit Card Billing Address section also. You must complete all
fields in order to process the transaction.

e When all information is correct and complete, click on the Finish button on the bottom.

Worker Protection Asbestos System
User Guide

File Edit View Favorites Tools  Help ;&
. ; »
eBack = e = Ia @ é pSearch *Favurites eMedia @ @v & D ﬁ .'ﬂ Links Address % T
8|
wake Pay by Credit or Debit Card Asbestos Company kA
Step #3: Verify Items Selected For Payment
Eeference Mumber Item Type Date of Fee Amount Due
2344 Asbestos Notification 3/9/2007 1,500.00

T Enchectos Edit Items Selected For Payment

To add items ar to change the items selected for payment, click the EDIT buttan.

Amount for Payment

(total of iterns selected for payment)
Total Payment Amount: 1,500.00

Step #4: Enter Card Information
card Type:

Card Humber: |000-0000-00-000 |

Company125478547

Security Caode : |DDD
The 3-digit nurmber in the signature line on the back of card.

Expiration Date:Month:
Ewpiration Date:¥ear: |2007 v

Credit Card Billing Address:

{rnailing address on your credit card statement)

Strest: [1 Main 5t

City/Town: |A\bany

Zip Code: 12204

[ Finish ][ cancel [ Reset |

N
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

You are now on the Credit or Debit Card Payment Confirmation page. Please take time to note
the Payment Confirmation Number on this screen — the confirmation # shown below is not a real
number. When your payment is processed, a valid number will display in the last field. At this
time, your notification is considered complete. Any waiting period will begin at this time.

) Credit or Debit Card Payment Confirmation - Microsoft Internet Explorer |:HE|['X|

File Edit View Favorites Tools  Help
—~ i > £
e Back ~ \_) |ﬂ @ h /- search f;\? Faworites e‘ Media @ [‘}_:{ - :;_, = _J ﬁ ﬁ Lirks Address @ T

J EW YORK STATE
- Elist Spitzer, Governor

Department of Labor
Worker Protection

S Credit or Debit Card Payment Confirmation
Thank you!
Asbestos Company
Your payment has been accepted.

[recentitems S . .
Your confirmation number is:: 058:INYLD CODE ACCT
L)

Note: For your security, credit and debit card numbers are NOT stored in our system. You
will need to reenter the information each time you make a payment.

Payment by Check, Money Order or Voucher

You may decide not to pay by credit or debit card, but to use another acceptable form of
payment.

e Click on the Check, Money Order or VVoucher button.

Note: Remember that any waiting period will not begin until payment is received by the
Department of Labor. If you are paying by check, money order or voucher, you must wait until
the payment is actually received at DOL’s Albany office.

2 Employer Financials Home Page:Asbestos Company - Microsoft Internet Explorer
Fil=  Edit View Favorites Tools  Help t','

oBack @ \_) |ﬂ @ _h /':\J Search “f\?Favorites e‘Media @ [\:g:{- :\? = _J ﬁ ':'S Links & Address @'

/- NEW YORK STATE
- A Eliot Spitzer, Governor

epartment of Labor
Worker Protection

" Employer Financials Home Page: Asbestos Company
Payment Option

Choose how you want to pay

Visa, MasterCard, American Express

Credit Or Debit Card

Mail-In Payrnents
Cheque, Money Order or Voucher ]

[recent items )

Cancel
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New York State Worker Protection Asbestos System
Department of Labor User Guide

You are now on the next Employer Financials page. You may only pay for any outstanding item

on your account in this manner.

e Mark the check box(es) to the left of the item(s) you are paying for.

e When you have selected all of the items you want to pay for, click on the Make Payment
button.

Note: If you are offered multiple items to pay, you may choose to pay any or all by marking
the appropriate check boxes in the list in the Outstanding Liabilities section.

2 Employer, Financials Home Page:Ashestos Company - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help ;?'

eBack @ \\) Ia @ (h pSearch *Favorites eMedia @ Bv g} D ﬁ ..ﬁ Links & Address @'

el
-l NEW YORK STATE i
Eliot Spitzer, Govemor
Department of Labor
Wor ker Pro rec [‘jon L\g}H-:-rne '-.9,-' Log Qut ._\9‘_.LE'33':"' Lagin
Employer Financials Home Page: Asbestos Company 7

Outstanding Liabilities
Please select iterns you want to pay for,

[ izizine Date of Liahilit Product Tyvpe e
O asbestos [ 2733 3/15/2007 Aasbestos Emergency Notification 100.00 =
Company125478547 [ 2352 2/9/2007 Ashestos Emergency Notification 1,500.00
2344 3/9/2007 asbestos Motification 1,500.00
2348 3/9/2007 asbestos Emergency Notification 200.00
[ Make Payment | [ Cancel |
~|
= L= PRSP
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Worker Protection Asbestos System
User Guide

New York State
Department of Labor

Submission Instructions for Check, Money Order, Voucher

You are now on the next Employer Financials Home Page.

o Verify that the correct item(s) are displayed in the Verify Items/Outstanding Liabilities
sections. You may click Edit if they are not correct and you can backtrack until you have
selected the correct item(s).

e Verify the amount in the Total Amount Selected field matches.

o If those 2 sections are correct, fill out your payment instrument (check, money order,
voucher) to match, being sure to indicate which items you are paying for on the instrument,
or to include a screen print of this page with your payment.

o Follow the instructions under the Print and Mail section. Payments must be mailed or
delivered to the Albany Asbestos Control Bureau office of the Department of Labor.

Remember that any waiting period will not begin until payment is received by the Department of
Labor. The system will not update to show the items paid until an employee in the Asbestos
Unit receives and processes the payment here in Albany.

2 Employer Financials Home Page:Asbestos Company - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help ?’

eBack < w\)\ @ @ \/_h pSearch *Favorites QMedia @ Bv ,.{_; E |_J ﬁ .ﬁ Links & Address @'

/- NEW YORK STATE

Eliot Spitzer, Governor

Department of Labor
Worker Protection

" Employer Financials Home Page: Asbestos Company
Yerify Items Selected For Payment

Outstanding Liabilities

. Eeference . - Balance

[recencitems = T et Broduct Tupe D
2344 3/9/2007 Asbestos Notification 1,500.00
2348 3/9/2007 Ashestos Emergency Motification 200.00

Total Amount Selected: 1,700.00

Print and Mail
Print this page and include it with vour cheque, money order, or voucher made payable to the Commissioner of Labor, Payments should
be mailed to:

Mew York State Department of Labor

Division of Safety and Health

Ashestos Control Bureau

State Office Campus

Building 12, Room 2208 L
albany 12240

|




New York State
Department of Labor

Printing the page to include with payment

Worker Protection Asbestos System
User Guide

e Click on the Print button.
e You will see your computer’s Print _
window on the right. General | Dption:
e Follow the normal steps to print. If Select Frinter
you want a copy for your own ‘&\ﬁ %? E;%Q C\\% 5
records, make sure to request two ) 5
. add Prinker Adobe POF (NSRRGSR Lexmark C720 Lexmark Optra
(2) copies. T v
e Include the screen print with your _ ' ~
payment when you send it or take Status:  Paper Jam [IPrint to file
A Location: Rk 310
iin. Comment;
Fage Range
® Al MHuriber af copies:
() Pages: 1
Erter either a single page number or a zingle Iﬁl
page range. For example, 5-12
[ FPrrint ] [ Cancel ]
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New York State
Department of Labor

Worker Protection Asbestos System
User Guide

Payment history

To view a history of the payments on your account, select the Financials navigation link on the
left side of the screen.

2 Employer, HomeAshestos Company - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help

eBack - Q B @ (h pSearch *Favnrites @ media £2) B- g} D o, §

Sl
NEW YORHK STATE il
= Eliot Spitzer, Governor
Department of Labor
Worker Protection
navigation Employer Home Ashestos Company Z

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification.

Employer Information
O Financials

FEIM: 125478547 ER Mumber: 4555465
O owners Address Line 1: 55 main street Province: E
O aAffiliates Address Line 2: Country: United States

City: albany Zip Code: 12203

O Licenses
State: Mew York

O Ashestos Notifications

Duly Authorized Representative

O Email Addresses Mame :

O Phone Numbers Title :
Phaone Mumber :

Fasx
E-mail sddress :

Outstanding Balances

recent items =

Outstanding Balances: 4,200.00 Make Payment
O Ashestos -
= Outstanding Fees
Company125478547
Action Feiziznce Date of Liability Product Tvpe falnce f=
Humber Due
View Details 2733 3/15/2007 BEDEEiES EimErgEney 100.00
Motification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 Motification 1,500.00
. Asbestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Yigw Details 2348 3/9/2007 Ashestos Emergency 200.00
Motification
~|
i =N PP



New York State
Department of Labor

Worker Protection Asbestos System
User Guide

Your are now on the Employer Financials Home Page.
o Select the Payment History navigation link on the left side of the screen.

2 Employer, Financials Home Page: - Microsoft Internet Explorer.

File Edit View Favorites Tools  Help ;&

eBack < \) B @ \{h pSearch *Favurites eMedia @ @v K} D ﬁ .'ﬂ Links = Address % T

el
/~ NEW YORK STATE b
- Eliot Spitzer, Govemor
Department of Labor
Wo r ker Pro rec [‘jon -.__9__.-HI:I e 9 Log Qut '-._9__.-‘Leg acy Login
navigation Employer Financials Home Page: 2

Enter Payment

Account Balance

Total Outstanding Balance:: 3,300.00

Outstanding Liabilities

- Action Refegence Date of Liability Product Type Balance
O Ashestos Humber Due
Company125478547 Wigw Details 0733 3/15/2007 Asbestos Emergency 100.00
MNotification
. Ashestos Emergency
Wiew Details 2352 3/9/2007 [ " 1,500.00
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wiew Details 2348 3/9/2007 Aelacsiios EmErEmey 200.00
Motification
v/
[—% e —




New York State Worker Protection Asbestos System
Department of Labor User Guide

You are now on your Payment History page. All previous payments are listed according to

payment instrument (check, money order, voucher, credit/debit card).

e Inorder to get more information on a particular payment, for example what was paid with a
particular check, click the View Details link to the left.

e Clicking on Close will return you to the previous screen.

23 Payment History: Name of Employer - Microsoft Internet Explorer.

File Edit View Favotites Tools  Help #
eBack - \) Ia @ é pSearch *Favorites QMedia @ Bv ;’_; D ﬁ .:3 Links = Address @ T
|
" NEW YORK STATE ]
Eliot Spitzer, Governor
Department of Labor
Worker Protection 9/ @) O @ e
?

navigation ] Payment History: Name of Employer

Payment History

. Instrument  Instrument Date Date Payment
OEER Type Humber Bates Nurher Eeceived Entered Amaount
Action Miew Details Check 345 345 3/9/2007 3/9/2007 500.00

Action  Wiew Details graerg't/DEb't credit 3/15/2007 3/15/2007 1,500.00

[recent items — JE
O Asbestos
Company125478547
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Worker Protection Asbestos Syste
User Guide

New York State
Department of Labor

Owner, Affiliates & License Information

You are only allowed to view the information on your company’s owners, affiliates and licenses. This
information was entered for you from license application(s) you have previously submitted.

m

Any necessary changes to this information must be made within thirty (30) calendar days of the effective
date of the change. They must be submitted, in writing, to our Central Office at the following address:
New York State Department of Labor, Worker Protection Central Processing, License and Certification
Unit, Building 12, Room 290A, State Office Campus, Albany, NY 12240.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

eBack - e - D @ \/_h pSearch *Favurites &Media @ @v E!\F’ |_J ﬁ .:ﬁ

J~  NEW YORK STATE
o Eliot Spitzer, Governor
epartment of Labor
Worker Pmtec{-fon \9,'HUM 9 Log Qut I\gllLeg.a-:',‘ Lagin
7

" Employer Home Asbestos Company

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an ashestos notification.

QO Financials

FEIM: 125478547 ER Mumber: 4585465

O owners &ddress Line 1: 55 main street Province:

O Affiliates Address Line 2: Country: United States
City:  albany Zip Code: 12203

O Licenses
State: Mew York

~

Employer Information

O Asbestos Notifications - -
Duly Authorized Representative

O Email Addresses Mame : DUMMY DWHNER
O Phone Numbers Title : Other
Phone Mumber :
Fax :
E-rail sddress :

Outstanding Balances

| recentitems  JE Outstanding Balances: 4,800.00 MMake Payment

: Outstanding Fees
ompany
n Action w Date of Liability Product Type W
view Details 2733 3/15/2007 EElbESimS En=rg=ney 100,00
Motification

Wiswe Matails 2720 M EAONNT Asbestos Emergency 1 Enn nn

v

E=T . E-R = RN



New York State
Department of Labor

Worker Protection Asbestos System
User Guide

View Owner(s), Affiliates or Licenses

From your Employer Home page on the previous page, select one of the following links in the
navigation section on the left of your screen: Owners, Affiliates, or Licenses. All three of these
links and subsequent screens behave in the same manner: clicking the link in the navigation
section will take you to a List page, from there you may click on the View link next to an entry
to see the detailed information, and clicking on the Close button will return you to the previous
List page. Only the Owners choice is illustrated below. You may also navigate directly from one
List page to another with the links in the navigation section.

You are now on the either the Owners, Partners, Shareholders List page, the Affiliated Company

List page or the Active License List page, depending on your choice of links.

e To view additional information about any of the listings, click on the view link to the left of
the entity.

A Owners ,Partners, Shareholders List: Asbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools Help ':;'

eBack = J Iﬂ @ -_h /I__\J Search “‘}f:(Favurites G‘Media 6‘3 [_'\:v :’\; — _J ﬁ '3 Links = Address @'

/- NEW YORK STATE

Eliot Spitzer, Governor

Department of Labor
Worker Protection

" Owners,Partners, Shareholders List: Ashestos Company

L) .
Action Mame oeal el Erorm To
a Humber
wigw DUMMY OWNER DUMMY O MR 4/3/2007

O

L) L) L) L) L)

[recentitems

£
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New York State
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You are now on the View Owner, Partner, Shareholder page, the View Affiliated Company page
or the View Active License page, again depending on the choice of links. The information
previously provided about this entity will display on the page.

Note: Any changes to this information must be requested through our Albany office. See
directions below.

e Click on the Close button at the bottom to return to the previous List page.

2} ¥iew Owner, Partner, Shareholder:Ashestos Company - Microsoft Internet Explorer |:HE||X|

File Edit ‘iew Favoribes Tools  Help #

eBack < w\) @ @ \/_h pSearch *Favorites QMedia @ Bv ,.{_; |_J ﬁ ..‘3 Links & Address @'

/- NEW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection

Yiew Owner, Partner, Shareholder: Asbhestos Company

[
Owner, Partner, Shareholder Details

First Mame: DUMMY
Last Mame: OWHMHER
Home Address 1t 1 Every St
Home Address 2:
City, illage or Town @ Everytown
State: Mew York
Province:
Zip Code: 11111
Title: Other
Social Security Number: DUMMY OWHNR
9% Ownership: 100
Role: Owner

navigation

|

Note: Any necessary changes to this information must be made within thirty (30) calendar days of the
effective date of the change. They must be submitted, in writing, to our Central Office at the following
address: New York State Department of Labor, Worker Protection Central Processing, License and
Certification Unit, Building 12, Room 290A, State Office Campus, Albany, NY 12240.
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Notifications

Important: Acceptance of a notification by this system does not indicate the notification is
complete or that it will not be subject to violations based on incomplete or incorrect
information being entered. A notification is not considered complete until the payment has
been received, in full, at the Central Office in Albany. The waiting period on the notification
will not begin until payment is received.

Once a notification has been submitted, the fees are due. Even if the notification is later
canceled, the fees will not be canceled and will still be due in full.

The Notification is broken up into sections which will display one at a time. They are: Project
Information; Site Information; Project Details; Phase List; Sub-Contract List; Night, Weekend
and Shift Work Details; Asbestos Variance Information (these last four screens will not appear
unless you indicate they apply to your project as you are entering your project information);
Removal Details; Waste Removal Details; and Fees and Remarks. These sections are followed
by the Verify Asbestos Notification Information page and the Asbestos Notification
Confirmation page.

Most of the fields on these screens ask for information which is required. If this information is
not completed or is not recognized as being completed, error messages will appear and you will
need to correct the errors before proceeding. This is an example of the error messages you will
receive if required fields are not completed.

Submit Asbestos Notification - Project Details: Asbestos CGompany 2z

D required fields ; Streetl
City
Country
Zip Code
Contract Dollar Amount

Submit a Notification

From your Employer Home page, you may click on the Asbestos Notification link in the

Navigation section on the left hand side of the page.

e You are now on the Active Asbestos Projects page.

¢ If you have active notifications on your account, they will appear in the Active Notifications
section.

e To create a new notification, click on the Submit New Notification link under your company
name.

<2l Active Asbestos Projects: Ashestas Company - Microsoft Internet Explorer,

File Edit Wiew Favortes Tools  Help f'a'

Qﬁack - &d |)GL‘ |;.,L| ;\J I"’Search ‘-71‘? Favarites wMed\a 6“‘ M= = Jﬁ ':“i Links M Address @'
g 0000

/- NEW YORK STATE
- Eliot Spitzer, Governor

Department of Labor
Worker Protection

Active Asbestos Projects: Asbestos Gompany 7

O

Submit New Motification

Active Notifications

O action Eeference # Type Start Date Street City County
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Project Information

Fields marked with a gold asterisk # must be completed for the system to accept your
notification.

o Complete the Project Start and End Date fields.

e Choose the correct county in the Project Location Country drop-down list.

o Click the Search button to confirm no notification already exists for this project.

2 Submit Asbestos Notification - Project Information: Asbestos Company - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

@Back = J @ @ (h pSearch ‘*Favorites &Media @ 8‘ ,.{_; |_J ﬁ ."3 Links M Address @ T

7~ NEW YORK STATE
. Eliot Spitzer, Govermor

Department of Labor
Worker Protection

" Submit Asbestos Notification - Project Information: Asbestos Company 2

Notification Information

Today's Date:  2/26/2007

Project Information
Enter the information below and click Search to continue,

“Project Start Date; [3/16/2007 | & *Project End Date: |5/30/2007 | &
*project Location County: |Alban\,r v|
Project Search Results (Number of Items: 0}
The notification you are entering may be a duplicate of the projects listed below, If it is, select Cancel to discontinue entering this
notification. If it is not a duplicate or no projects are listed, select Next to continue. To see the details of one of the notifications listed,
select its corresponding Wiew link.
Action Reference # Start Date End Date Address

|«

If no notification exists, the message below appears in the Project Search Results section.
e If the results are 0, click the Next button to proceed.

Project Search Results {(Number of Items: 0)

The notification you are entering may be a duplicate of the projects listed below. If it is, select Cancel to discontinue entering this
natification. If it is not a duplicate aor no projects are listed, select Mext to continue, To see the details of ane of the notifications listed,
select its corresponding View link.

Action Reference # Start Date End Date Address

[ cancel ) Next |

If a notification exists, you may click the View link next to the Reference # to see the
Notification Details to see if it is a duplicate or not.
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Site Information

Fields marked with a gold asterisk # must be completed for the system to accept your

notification. All fields are required if they apply to your project.

o Complete all fields that apply to your project.

e Click the Next button to accept the current information and proceed to the next screen.

e You may choose: Previous to return to a previous screen; Reset to remain on this page clear
all of the information and start over; or Cancel to discontinue entering the notification and
return to the Active Asbestos Projects page.

2} Submit Asbestos Notification - Site Information:Asbestos Company - Microsoft Internet Explorer,

File Edit Vew Favorites Tools Help #
— o — - »
eBack - u @ @ @ /O Search *Favorites eMedia a @v & D ﬁ ;3 Links Address % T
=l
navigation Submit Asbestos Notification - Site Information: Asbestos Company -l

Project Location Building Information

recent items Building Mame: | ('?EEIUlr’Ed)
O Asbestos Raoaom or Location: |Anne>< (required)

Companyl125478521

*address Line 1; |123 Main St

Size(sq.ft): |EDDD |
(reguired)

Is building owned by the

Federal Government?:

Address Line 2: |

|
|
‘ Approzimate Year Built: |1QSD |
|
|

FCity, Town or Village: |Alban\,i

State: Mew York

Zip Code: |12205 ‘ Building Representative/Site Contact

First Mame: |Ima
{required)

Last Mame: |He|per
{reguired)

Phone Number: [518-555-1213

Extension: |

Cell Phone Number: |

E-mail Address: |

[Previous | [ Reset | [ Cancel ][ Next |

3]
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Project Details

Fields marked with a gold asterisk # must be completed for the system to accept your

notification. All fields are required if they apply to your project.

o Complete all fields that apply to your project.

e Each field in the Details section has a special, related page that if will appear next if you
enter yes in any of those four fields. You will need to add information related to the phasing,
sub-contractor, night/weekend/shift work and/or variance in that related page when it appears
Click the Next button to accept the current information and proceed to the next screen.

You may choose: Previous to return to a previous screen; Reset to remain on this page, clear
all of the information and start over; or Cancel to discontinue entering the notification and
return to the Active Asbestos Projects page.

2} Submit Asbestos Notification - Project Details:Asbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help #

@Back < w\) @ @ \{h pSearch *Favurites aMedia @ 8' ,.i_;, |_J ﬁ .'ﬂ Links & Address @ T

~

NEW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection Qe @) ot @it

Submit Asbestos Notification - Project Details: Asbestos Company 2

*1s this a phased project?:

*are you using sub-contractors?:
*are you daing night, weekend ar shift wark?:
#1s work being done under a variance?:
For Whom Work is Being Performed
Company or Organization: |><YZ Company |
OR

Individual Last Mame: | |

Individual First Name: |

Enter Province only if country other than USA,

Apt/Suite:
(required)

Street 1t (391 pain 5t
{required)

Street 2: |
{required)

{required)

Province: |
{required)

|

|

|
City: |A\bany | =

|

|

State: |New Yark v
{required)
Zip: 12205 |
{required)

Country: |Un|ted States v|
{required}

Contract Dollar Amount: |1DD,DDD.DD |
(required)

[(Previous ] [ Reset |[ cancel J[ MNext |

£

36



New York State Worker Protection Asbestos System
Department of Labor User Guide
Phase List

Note: If you answered No to “Is this a phased project? " in the Details section of the previous
page, the following page will not appear on your screen. You should skip ahead to the next
section in the guide.

You are now on the Phase List page. If you have already entered phase information, it will be

listed in the Phase Details section of the page.

e Click the Add button to begin entering your phase information or choose Previous to return
to a previous screen.

2} Phase List: Asbestos Company - Microsoft Internet Explorer,

File Edit View Favorites Tools  Help

@Back < L) @ @ \:h pSearch *Favurites *Media @ Bv :; E l_J ﬁ .‘ﬁ

W YORK STATE
! Eliot Spitzer, Govemor

Department of Labor
Worker Protection

- Phase List: Asbestos Company
Use the Add button to define a phase in the project. Once a phase has been added, use the links under the action
column to view the phase details or to edit/delete a phase. After all phases have been added, choose Mext to continue

submitting the notification.

Phase Details

Action Phase # Phase Start Date Phase End Date Phase Location Phase Scope
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Fields marked with a gold asterisk “# must be completed for the system to accept your

notification. All fields are required if they apply to your project.

o Complete all fields that apply to your project.

e Click the Save & New button to continue entering phases by repeating the same process with
new phase information.

e When all phases have been entered, click the Save button to accept the current information
and proceed to the next page. This will end the phased section of your project and move you
to the next section of the notification.

2} Create Phase: Asbestos Company, - Microsoft Internet Explorer,

File Edit Vew Favorites Tools Help #
- ) - »
eBack = w\) @ @ (h pSearch “?[‘/\:{Favurites eMedia @ Bv ,Z;, |_J ﬁ .'ﬂ Links Address @'
]
NEW YORK STATE
Eliot Spitzer, Governor
Department of Labor
g Home Laog Qut Legacy Lagin
Worker Protection 9" 9 9,
Create Phase: Asbestos Company Z
Project Start Date: 3/15/2007 Project End Date: 5/30/2007
*Phase Start Date: |3/16/2007 | &1 -
&

*phase End Date: |4/30/2007
*phase Location: |Annex, Rm &
Complete removal of all ceiling tile in Room A of the
*Phase Scope: |annex

[ save |[save & New | [ cancel |

Choose Save if this is the last phase you are entering.
Choose Save & New if you want to enter another phase.

|€
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You are now back on the Phase List page. The phase(s) you added display in the Phase Details

section.

o If you need to add an additional phase, you may still do so by clicking on the Add button at
the top left of the Phase Details section.

e When all phases are entered and correct, click on the Next button to go to the next step in
completing your notification.

2} Phase List: Asbestos Company - Microsoft Internet Explorer,

File Edit View Favorites Tools  Help ,@'
@Back < O Ia @ \l_ﬁ pSearch *Favorltes QMedla @ @v g’} D ﬁ .‘ﬂ Links 3 Address @ T
)
YORK STATE ]
Eliot Spitzer, Governor
¥ Department of Labor
f Horme Log Qut Legacy Lagin
Worker Protection 9 T @
Phase List: Asbestos Company z

Use the add button to define a phase in the project. Once a phase has been added, use the links under the action
column to view the phase details or to edit/delete a phase. After all phases have been added, choose Mext to continue
submitting the notification.

Frecentitems T IR
O Asbestos Company- Phase Details

125478521 Action Phase # Phase Start Date Phase End Date Phase Location Phase Scope
Complete removal of
wiew | edit 1 3/16/2007 4/30/2007 Annex, Rm A all ceiling tile in

Room & of the Annex
Complete removal of

wiew | edit 2 5/1/2007 E5/30/2007 Rm B all ceiling tiles in
Foom B of the Annex
Sl
= e
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View Project Phase Details (Before notification is complete)

You may also view or edit an existing phase during the creation of your notification by clicking
on the appropriate link in the list.

e From the Phase list page, click on View.

e You are now on to the View Phase Details page and the phase information will display.

e Click on the Close button to return to the Phase List page.

Worker Protection Asbestos System
User Guide

2 View Phase Details: Asbestos Company - Microsoft Internet Explorer |:||E||z|
File Edit ‘iew Favorites Tools Help ,@
= . - »
eBack © \) @ @ é pSearch *Favorites QMedia @ @v rf} D ﬁ ."3 Lirks Address % T
o)
- EW YORK STATE
- Eliot Spitzer, Governor
Department of Labor
a Haome Log St Legacy Login
Worker Protection 9" ™ 9, 9
View Phase Details: Asbestos Company 2
Phase #: 1
Phase Start Date: 3/16/2007
: Phase End Date: 4/30/2007
O Asbestos Company- Phase Location: Annex, Rm A =
FPhase Scope: Complete remowval of all ceiling tile in Room A of the Annex
125478521
)
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Edit Project Phase Details (Before notification is complete)

Fields marked with a gold asterisk # must be completed for the system to accept your

notification. All fields are required if they apply to your project.

e From the Phase List page, click on the Edit link.

e You are now on the to the Modify Phase page.

e Make any necessary changes to the fields.

e Click on the Save button for the system save those changes to you notification phase. You
will return to the Phase List page and your changes will be displayed.

2} Modify Phase: Ashestos Company - Microsoft Internet Explorer
File Edit View Favorites Tools  Help #

eBack < Q @ @ (;j pSearch ?/J\\?Favorites QMedia @ Bv ;:_;, |_J ﬁ .'ﬁ Links & Address @'

~

/- NEW YORK STATE
", Eliot Spitzer, Governor

Department of Labor
Worker Protection Qe @) ot @it

Modify Phase: Asbhestos Company z

Project Dates
Project Start Date: 3/16/2007 Project End Date: 5/30/2007
Bliasaluetalls
| O Achestos Campany- | Phase #: 1 =
#Phase Start Date: [3716/7007
(reguired) | 716/ |
#*Phase End Date: |4{/3sz2007 |

(reguired)

*Pphase Location: |Anne><, Bm A |
(reguired)

Complete remowval of all ceiling tile in Room & of the

& .
Phase Type of Work: P

(reguired)

[ save ][ Delete [ cancel |

|i€
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Delete Project Phase (Before notification is complete)

Fields marked with a gold asterisk # must be completed for the system to accept your

notification. All fields are required if they apply to your project.

e From the Modify Phase page, click on Delete button to delete that phase from the
notification.

-~
J~ NEW YORK STATE i
. Eliot Spitzer, Govermor
Department of Labor
o Hame Log Dut Legacy Lagin
Worker Protection 98 \J
Modify Phase: Asbestos Company ?
Project Start Date: 3/16/2007 Project End Date: 5/30/2007
Phase #: 1 =
#Phase Start Date: |3f15f»2007 |
{required)
*Phase End Date; |4l’,f30f.-’200? |
{required)

#Phase Location: |Annex, Rrn & |
{required)

Complete removal of all ceiling tile in Room A of the

* .
Phase Type of Work: Annex

{required)

[ save ][ Delete ][ cancel ]

e You will return to the Phase Details page and any phase(s) you deleted will no longer be
displayed. Click on the Next button to go to the next step in completing your notification.

2} Phase List: Asbestos Company - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools  Help #’

eBack < Q @ @ (;j pSearch ?/J\\?Favorites QMedia @ Bv ;:_;, |_J ﬁ .'ﬁ Links & Address @'

~
/- NEW YORK STATE i
Eliat Spitzer, Governor
Department of Labor
Worker Protection Qme Q) et @) fease baain
Phase List: Asbestos Company ?

Use the Add button to define a phase in the project. Once a phase has been added, use the links under the action
column to view the phase details or to edit/delete a phase. After all phases have been added, choose Mext to continue
submitting the notification.

recent items =

Action Phase # Phase Start Date Phase End Date Phase Location Phase Scope
Complete removal of
wiew | edit 1 3/16/2007 4/30,/2007 Annex, Rm A all ceiling tile in

Room & of the Annex

Complete removal of
wiew | edit 2 5/1/2007 L5/30/2007 Em B all ceiling tiles in

Room B of the annex
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Sub-Contractor List
Note: If you answered No to “Are you using sub-contractors?” in the Details section of the

previous page, the following pages will not appear on your screen. You should skip ahead to the
next section in the guide.

You are now on the Sub-Contractor List page. If you have already entered sub-contractor

information, it will be listed in the Sub-Contractor Details section of the page.

e Click the Add button to begin entering your sub-contractor information or choose Previous to
return to a previous screen.

2 Sub-Contractor List : Ashestos Company - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help @'
. . T »
eBack - \) Ia @ \{h pSearch *Favnrites eMedia @ Bv g’} D ﬁ ‘3 Links Address @ T
]
ORK STATE
Eliot Spitzer, Governor
Department of Labor
. Huorne Log Qut Legacy Lagin
Worker Protection 9" 9 9,
navigation Sub-Contractor List : Asbestos Company 7
Use the Add button to identify a sub-contractor for the project. after all sub-contractors have been added choose
Mext to continue submitting the notification. ¥ou can remove a sub-contractor from the notification by selecting the
Delete action for that sub-contractor,
[recent items — SRS
O-fsbestos tompany. Su—Cnntractl:lr Details =
125478521 Action Mame License Murnber
)
F = =N PP
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You are now on the Sub-Contractor List page.
e You must complete at least one of the three fields for the sub-contractor.
e Click the Search button.

Worker Protection Asbestos System
User Guide

2 Create a Sub-Contractor:Asbestos Company - Microsoft Internet Explorer.

Fil= Edit Vew Favarites Tools Help

Qo= - () @ @ @ ) search *Favorites @ reds £ (- i} LJ#&E 3 oo e @ -

]
W YORK STATE |
Eliot Spitzer, Govemor
. _Department of Labor
Worker Protection Qe @, e @ resey beain
&. create a Sub-Contractor: Asbestos Company 7

Search for Sub-Contractor
Enter either the asbestos license nurmber OR the narme of the Sub-Contractor and click Search,

License Number: | |

recent items

FEI: || |

O Ashestos Company-
125478547 Name: | |

Search Results {(Number of Items: 0)

If the sub-cantractor for the notification you are entering is listed below, click on its corresponding Select link to add it to the notification. If
the sub-contractor is not listed, either conduct another search or click on Cancel to return to the sub-contractorList page.

Action Narme License Murnber EEIM

The page will redisplay with all matches to the information you searched on.
e Choose the sub-contractor you wish to add to your notification and click the Select link to the
left.

Search for Sub-Contractor

Enter either the ashestos license number OR the name of the Sub-Contractor and click Search.

License Number: |28416 |
recent items
FEIN: | |

O Asbestos Company-

125478547 Name: | |
Search Results {(Number of Items: 1)

If the sub-cantractor for the notification you are entering is listed below, click on its corresponding Select link to add it to the notification. If
the sub-contractor is not listed, either conduct another search or click on Cancel to return to the sub-contractorlist page.

Action Mame License Mumber FEIM
Select MyCampany.com B 125478 - 125478521




Worker Protection Asbestos System
User Guide

New York State
Department of Labor

You are now on the Create Sub Contractor page.
e Click the Yes button to add this sub-contractor.

2} Create Sub Contractor Asbestos Company - Microsoft Internet Explorer

Fil= Edit Vew Favarites Tools Help *
eBack = \) Ia @ \{h pSearch ‘*Favorites QMedia @ B' g’} D ﬁ .'ﬂ Links Address @ T
|
/- NEW YORK STATE I
iy, Eliot Spitzer, Governor
Department of Labor
Worker Pro fecrjon 9 Huor '-.9,- Log Qut 9 Legacy Lagin
navigation Create Sub Contractor Asbestos Company ?

Are you sure you want to create this sub-contractor?

Yes

recent items =

O Ashestos Company-
125478547

You are now back on the Sub-Contractor List page and the sub-contractor you added to the
notification displays in the Sub-Contractor Details page.

e Repeat this process to add additional sub-contractors to the notification.

o Click the Next button when all sub-contractors have been added.

2 Sub-Contractor List : Asbestos Company - Microsoft Internet Explorer

File Edit ‘ew Favorites Tools Help @'
Back = [ f () search 52 Favorites Media : -2 = Fi Links 5 Address @ T
! Xt = =

o

/- NEW YORK STATE
1 Eliot Spitzer, Govemor

Department of Labor
Worker Protection Qe @) O @ sartest

Sub-Contractor List : Asbestos Company z
Use the add button to identify a sub-contractor for the project. after all sub-contractors have been added choose
Mext to continue submitting the notification. ¥ou can remove a sub-contractor from the notification by selecting the

Delete action for that sub-contractor,

roconttoms Y RO
O-Asbestos tompany. Sub-Contractor Details

125478547 Action Harne License Mumber
delete MY COMpanty . corm - - 125478
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Night, Weekend and Shift Work Details

Note: If you answered No to “Are you doing night, weekend or shift work?” in the Details
section of the previous page, the following pages will not appear on your screen. You should
skip ahead to the next section in the guide.

You are now on the Night, Weekend and Shift Work Details page.

o Enter the details of your work schedule in the comment box provided. Be as specific as
possible, including all regular and daytime hours as well as the night, weekend and shift
work information. The information may be presented any way you wish as long as it is clear
and understandable. An example has been provided.

e When you have finished, click on the Next button.

23 Night,Weekend and Shift Work Details: Asbhestos Company - Microsoft Internet Explorer

Fil= Edit Vew Favarites Tools Help

eBack = J @ @ {h pSearch ‘*Favorites aMedia @ 8' ,.{_;, |_J ﬁ .:ﬂ Links M Address @ T

-

/- NEW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection AT U

Night, Weekend and Shift Work Details: Asbestos Company 7
Enter all work schedule details below, Be sure to include any regular weekday and daytime hours in addition to the night, weekend or shift
work details,
mMonday - Thursday: 9 am - 3 pm, then 9 pm to 5 am Friday: 9 am - 3 pm only

r Saturday 8 Sunday: work in 12 hour shifts, beginning at & am - § pm Saturday, 5 prm Saturday - & am Sunday, &5
am - 5 pm Sunday, 5 pm Sunday - 5 am Monday
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Asbestos Variance Information

Note: If you answered No to “Is work being done under a variance? ” in the Details section of
the previous page, the following pages will not appear on your screen. You should skip ahead to
the next section in the guide.

You are now on the Asbestos Variance Information page.

o Select all applicable variances which apply.

¢ Indicate any Individual Variance Petition Numbers you may have been granted in that field.

e Mark the Individual Variance Pending check box if you have applied for a variance but the
petition has not been granted yet.

e When you have finished, click on the Next button.

2} Asbestos Variance Information: Asbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help #

@Back < \\) @ @ \{h psaarch *Favorites eMedia @ @- E;, |_J ﬁ .'ﬂ Links & Address @'

|

/~ NEW YORK STATE
Eliot Spitzer, Govemor

Department of Labor
Worker Protection

Asbestos Variance Information: Asbestos Company

Choose all Applicable Yariances and/or enter the Individual Yariance Petition Mumber the work is being done under.

o Huorne o Log Qut o Legacy Lagin

Variances
Select all that apply. Hold down the Contraol [Ctrl] key to select more than one.
Applicable | AY-A-1:Controlled Demolition of municipally-owned, vacant, residential building/structure up to 3 staries in
CEGENEM A/ 4-2: Negative Air Ventilation Exhaust greater than 25 feet in length.

y St. ] (S):
Fdr Power Project-
131850882 Individual
Yariance
Petition
125478521 Mumhber:
Individual
Yariance
Pending:

O Asbestos Company-

|

2%
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Removal Details

Complete all fields marked required and all additional fields that apply for your project.

e Type the Procedures and Types of Equipment and Ventilation System Used information into
the text box provided. Give as much specific information as possible.

e Click on the magnifying glass icon “% in order to select an Air Monitoring Firm. See the
next page for additional information.

e Inthe Type of Asbestos Work section, make sure to mark all that apply by checking the
individual boxes.

e When you have finished, click the Next button.

2} Removal Details : Asbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help #
— - - »
@Back < O Ia @ @ psaarch *Favorites eMedia @ @v & D ﬁ .‘ﬂ Links Address @ T
2|
Removal Details : Asbestos Company 2
Procedures and Type of Equipment and ¥Yentilation Systems Used

{required)

recent items =

O New York Power

Authority St. Lawrence- Air Monitoring Firm

Fdr Power Project- Choose the maanifying glass icon to locate an air monitaring firm,
Alr Manitoring Firm:
131850882 h
(required) ———————— %I%‘

O Ashestos C = n 5
S Laboratory Performing the Analysis

125478521 .
ELAP Registration Number: | |
{required)
Mame: | |
(required) =
Type of Asbestos Work (check all that apply)
[ Pipe Related [0 Roofing/flashing [0 caulking/mastic
[ cClean up [0 Wessel covering [0 siding
O yar O B O pemolition
insulation

Other-specify: | |

Dremolition - If site survey was previously submitted, provide | |
Reference Mumber

[(Previous ] [ Reset |[ Cancel J[ MNext |

LR = RN
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Select an Air Monitoring Firm (Search for Licensed Employer)

Clicking on the magnifying glass icon = on the previous page will make the Search for

Licensed Employer pop up window shown below appear.

e Enter the License Number and/or FEIN and/or Name of the firm that will be doing your air
monitoring.

e Click on the Search button.

A Search for Licensed Employer - Microsoft Intarnet Explorer |z‘ ‘Zl

/- NEW YORK STATE

Eliot Spitzer, Governor

Department of Labor
Worker Protection 0™ @, o @t

&. search for Licensed Employer ?

Search Criteria

License Mumber: |

\
[ recentitems S Femh | |
\

O Asbestos Company-

MNatme: |

125478547

[ search ][ Reset |[ cancel |

Search Results

Action Name License Number EEIN

Your are still in the Search for Licensed Employer window, but the results of the search show in
the Search Results section.
e Choose the firm you wish to use by clicking on the Select link next to the name.

2} Search for Licensed Employer - Microsoft Internet Explorer ] ;‘

L]
YORK STATE
Eliot Spitzer, Governor

. Department of Labor
Worker Protection 0/ @) o g metean

& search for Licensed Employer 7

Search Criteria

License Mumber: ‘ |

rocontitoms — TR 0 |

O Asbestos Company- Name: ‘J\m restoration inc |
125478547

[ search | [ Reset | [ cancel |

Search Results {(Number of Items: 1)

Action Name License Number FEIN

Select mycampany.cam - 125478 - 125478521
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You are now back on the Removal Details page and the name of the Air Monitoring firm you

selected shows in that field on the screen. You must complete all of the remaining fields which

apply to your project, according to the directions for that section.

e Enter the ELAP Registration Number and Name of the lab doing your analysis.

e Mark the box for all types of asbestos work you will be doing. You must select at least one
and mark all that apply.

e Ifnone of the types applies on your project, mark “Other” on the next line and explain what
type of asbestos work you will be doing in the “Comment” box provided.

¢ If you marked the demolition box, enter the reference number of any site survey previously
done.

23 Removal Details : Ashestos Company - Microsoft Internet Explorer

File Edit ‘iew Favarites Tools Help

ORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection Qe @, e @) ey beatn

Removal Details : Asbestos Company ?
Procedures and Type of Equipment and Yentilation Systems Used

{required)

Air Monitoring Firm
Choose the magnifying glass icon to locate an air monitoring firm.,
Air Monitoring Firm: mycompany. com g@a@
(required)
Laboratory Performing the Analysis

ELAF Registration Number: | |

(required)
Mame: | |
{required)
Type of Asbestos Work (check all that apply)
[] Pipe Related [J Roofing/flashing [ Caulking/mastic
[ cClean up [0 Wessel covering [ siding
O VAT O O Dermolition

insulation

Other-specify: | |—

Demaolition - If site survey was previously submitted, provide |
Reference Mumber

[(Previous ] [ Reset |[ cancel J[ MNext |

[[£4
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You are now on the Waste Removal Details page.

e Complete any and all fields which apply to your project

e When all of the information has been entered, click the Next button at the bottom of the page
to continue with the notification.

2 Waste Removal Details : Ashestos Company - Microsoft Internet Explorer,

File Edit View Favotites Tools  Help #
— " T »
e Back - O Ia @ @ p Search * Favorites Q Media @ B - & D ﬁ .‘3 Links Address @ T
|
J~ NEW YORK STATE
L4 Eliat Spitzer, Governor
Department of Labor
. Huorne Log Qut Legacy Lagin
Worker Protection - \J
Waste Removal Details : Asbestos Company z
Waste Transporter
Enter the following information for the company transporting the asbestos-containing material away from the project site, =
| | N¥S DEC ar EP& Permit | |
— bEImE Mumber:
) {required) iz
O Ashestos Company- . X X . . .
Enter Province only if country other than US4, Streetd,City and Zip are required fields,
125478547 X
Apt/Suite: | |
Street 1. | |
Street 2: | |
City: | |
Province: | |
State: | V|
Zip: | |
Country: | V|
Phone Mumber: | |
{required)
Landfill
Enter the following infarmation for the landfill where the asbestos-containing material will be disposed of.
Harne: | |
(required)
Enter Province only if country other than USA&, Streetl, City and Zip are required fields.
Apt/Suite: | |
Street 1. | |
Street 2: | |
City: | | =
Province: | |
State: | V|
Zip: | |
Country: | V|
Phone Mumber: | |
{required)
[Previous | [ Reset | [ Cancel ][ Next |
v
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Fees & Remarks

Fields marked with a gold asterisk # must be completed for the system to accept your

notification. All fields are required if they apply to your project.

You are now on the Fees & Remarks page of the notification.

e Enter the amount of asbestos material you will be removing by type: Friable linear and
friable square feet, non-friable linear and non-friable square feet.

o Select the calculate button to calculate your linear and square fee totals and your total fee
due. This total fee due will be the amount you need to pay to complete your notification.

e There is also a Remarks field at the bottom to provide any additional information about the
project.

e When you have finished all fields that apply and calculated the fee due, click the Next button
at the bottom of the page.

2} Ashestos Notification - Fees & Remarks:Asbestos Company - Microsoft Internet Explorer |:HE||X|
File Edit ‘ew Favorites Tools Help ?’
. - T »
e Back - w\) @ @ \/_h p Search \‘,i\'\{ Favarites Q Media @ B - L{_% |_J ﬁ ..‘3 Links Address @ M
=
- K STATE B
Eliot Spitzer, Governor
Department of Labor
- Harn Log Cut Legacy Login
Worker Protection o™ 8 \/
=—. Asbestos Notification - Fees & Remarks: Asbestos Company 2

Type and Amount of Asbestos-Containing Material

*Friable linear feet: |4DD | *Friahle square feat: |EIDD |
*Mon-friable linear feet: |1DDD | *MNon-friable square feet: |150b |
Calculate
Select the Calculate button to determine vour project notification fee. 4
Taotal linear feet: 0 Total square feet: 0 T
Total Fee: 0.00
Fee Schedule
Linear Feet: Fee Square Feet: Fee
0 -256 feet: $0 0 - 159 feet: &0
260 -425 feet: $100 160 -259 feet: §100
430 -B24 feet: $200 260 -499 feet: $200
225 -1649 feet: $500 E00 -999fget: 500
1650 or more feet: £1000 1000 or more feet: $1000

Remarks
Use this space to provide any other details about the asbestos project.

[(Previous ] [ Reset |[ Cancel J[ MNext |

= a &,

i€

You will notice that after you click the Calculate button in the center of the page that the fee
information is now shown in the Calculate section of the page, based on the Type and Amount of
Asbestos-Containing Material information you typed in.

navigation ¥ Asbestos Notification - Fees & Remarks: Asbestos Company 4

g M Type and Amount of Ashestos-Containing Material

*Frable near feet e ——
*Non-friable linear feet: 1200 *Non-friable square feet: |1500

Calculate

Select the Caleulate buttan to determnine your project notification fee,
Total linear feet: 1600 Total square feet: 2300
Total Fee: 1,500.00
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Verify Asbestos Notification Information

You are now on the Verify Asbestos Notification Information page.

e Review all of the sections on the notification (which takes up this page and the next).

e To correct any errors, click on the Edit button at the bottom left of the section you need to
correct.
Tip: Start at the beginning and go through section by section. If you do find something that
needs to be corrected, the system will walk you back through each section of the notification
beginning with the section you edit through to this Verify page again.

e When all of the corrections have been made, click on the Continue button (see the bottom of
the next page).

/~  NEW YORK STATE
T g, Eliot Spitzer, Governor

Department of Labor
Worker Protection 9

== Verify Asbestos Notification Information - Asbestos Company
Review the following information for accuracy. If the information is accurate, select Submit Notification to complete the
notification process. If modifications are needed in any section, choose the Edit button in that selection to make
changes.

Project Information

| recentitems B Froject Start Date:  3/16/2007 Project End Date:  5/30/2007

Project Location County:  Albany

Project Location Building Information

Address Line 10 123 Main 5t Current Use: Commercial
Address Line 2: Prior Use: Commercial
City Town or Yillage: albany Approximate Year Built: 1950
State: Mew vYork Size(sq.fty: 2000
Zip Code: 12205 Federal Building: Mo

Building Representative /Site Gontact
Marme: Ima Helper E-mail Address:
Fhorne Mumber: 518-555-1212 Cell Phone Number:

Phase Details
Phase # Phase Start Date Phase End Date Fhase Location Fhase Scope
Complete removal of all
3/16/2007 4,/30,/2007 Annex, Room A ceiling tile in Room & of
the Annex,
Complete removal of all

&£/1/2007 £/a0/2007 Annes, Room B ceiling tile in Room B of the
Annesx.

|I m H

Sub-Contractor Details
Mame Asbestos License Mumber
Jun Restaoration Inc. 28433

Night/Weekend/Shift Work Details
Monday - Thursday 9 am - 3 pm

Party for whom Work is being Performed

First Name: Last Name:
Organization: x¥Z Company Contract Dollar Amount: 100,000.00
Apt./Suite: Address Ling 1: 321 Main St
Address Line 2: City Town or Yillage: albany
Province: State: New York
Zip Code: 12205 Country: United States

Variance Information
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AW-a-2:Neqgative Air Yentilation Exhaust greater than 25 feet in length., Individual VYariances Pending

Ashestos License Nurmber:

Laboratory Performing Analysis
MName: ELAP Reqgistration Murmber:

Type of Asbestos Work

Pipe Related: MNo Siding: No Clean up: No Demolition: No
. Mo M Spray-on Mo Dermolition
Yessel covering: Caulking/mastic: insulation: et
Mo Mo Other-
Roofing/flashing: WAT: specify:

Waste Transporter

MY¥S DEC or EPA Permit
Marme:

Murnber:
Phone Number: Apt./Suite:
Address Line 1: Address Ling 2
City Town or ¥illage: Province:
State: Zip Code:

Country:

Landfill
MName: Phone Mumber:
Apt./Suite: Address Line 2;
Address Line 1: City Town or Village:
Province: State:
Zip Code: Country:

You are now on the second and final Verify Asbestos Notification Information page.

e Review the remaining sections on the notification.

e To correct any errors, click on the Edit button at the bottom left of the section you need to

correct.

e When you are certain you have all of the information correctly entered, click on Submit

Notification at the bottom of the page.

Note: Once the notification has been submitted, you can only change certain information
and that can only be done by amending the notification which is a separate process.
Payment is due once the notification is submitted and canceling the notification will not

cancel the fees.

;- NEW YORK STATE

Eliot Spitzer, Governor

Department of Labor
Worker Protection

| navigation ] ey Yerify Asbestos Notification Information - Asbestos Gompany

Type and Amount of Asbestos Containing Material
Friable linear feet: 400 Friable square feet: 800

Mon-friable linear feet: 1200 Mon-friable sguare feet: 1500

Tatal linear feet: 1600
Total square feet: 2300
Total Fee: 1,500.00

Remarks

Submit

If all of the sbove information is accurate, click on Submit Notification to continue, If you wish to change any of the information, click an

the corresponding Edit button and make your changes. Canceling this project after submitting the notification will not cancel the fee.
[Previous ] [ Cancel | [ Submit Notification |

Worker Protection Asbestos System
User Guide
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Confirmation of Submission

You are now on the Asbestos Notification Confirmation page.

o Please make sure to read the information carefully.

o Make note of the reference number provided for the notification.

e The payment is due at the time of submission. The notification is not complete until payment
has been received and the ten (10) day waiting period does not begin until payment has been
received.

e You may click the Close button to return to your Employer Home page,

or

e You may click Print Notification to go to the print feature on your PC,

or

e You may click Enter Payment and pay for the notification on-line with your credit or debit
card. The advantage to doing this is that the ten day waiting period commences when
payment is received. Paying on-line with your credit or debit card will cause the notification
to show paid when your payment confirmation number is returned on the final payment

screen.

2} Asbestos Notification Confirmation: Asbestos Company - Microsoft Internet Explorer |:HE||X|
File Edit View Favorites Tools Help ?
@ Back - w\‘) @ @ \/_h p Search \i“\{Favorites *Media @ Bv ,.i_; |_J ﬁ .‘ﬁ Links & Address @ T

/- NEW YORK STATE
", Eliot Spitzer, Governor

epartment of Labor
Worker Protection Q0™ 0,

¢ Asbestos Notification Confirmation: Asbestos Company ?

The notification has been successfully submitted.

The reference number for this notification is 2344

Please make note of this reference number for future use.

The total fee due for this project is $ 1,500.00

A 10 day waiting period prior to beginning work on this project is required.
That waiting period will not start until receipt of payment.

Aany commencement of work prior to the end of the 10 day period

may result in a Yiolation and possible fines.

[ Close | [ Enter Payment ]

Print Notification

£

= . LR = RN
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Enter Payment
If you chose Enter Payment, you will now be on the Employer Financials Home Page.

e Under the section marked Payment Option, choose either Credit Or Debit Card
or

e Cheque (Check), Money Order or VVoucher
or

e Cancel will return you to you Employer Financials Home page.

2 Employer Financials Home Page:Ashestos Company - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help ”

cBack @ 0 @ @ @ pSearch *Favorites eMedia @ @- i} D ﬁ ..ﬂ Links & Address @ M

ORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection om0,

Employer Financials Home Page: Asbestos Company

ayment Option

Choase how you want to pay

Visa, MasterCard, American Express

Credit Or Debit Card
[recentitems =iy
* Mail-In Payrnents

O Asbestos Cheque, Money Order or Voucher |
Company125478547

From here, proceed as in Financials Section, Payment Options.

Click here for instructions to Print Notification.
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Amendments

Once a notification has been submitted, including an emergency notification, the information
contained in the notification may not be changed unless an amendment is filed. In order to make
those changes, you must locate the notification you have already submitted and in turn submit
the changes necessary by a similar process. If this increases the fee, the system will show you
the additional due.

Additionally, some information, such as project location, cannot be changed even with an
amendment. For additional assistance about what can and cannot be amended, consult the code
rule or contact our Central Office in Albany at 518-485-9263.

If you must change the start date to be less that the original ten day waiting period, you may call
the Albany office to request an Emergency status be granted for your existing notification.

S7
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Amend a Notification

From your Employer Home page, click on the Asbestos Notifications navigation link on the left.

Action [ ol Date of Liability Product Type faas =
Humber Due
view Details 2733 3/15/2007 Bl [SRErgEmey 100,00
Motification
. 4shestos Emergency
Wiew Details 2739 3/15/2007 [ " - 1,500.00
view Details 2352 3/9/2007 Bl [SRErgEmey 1,500.00
Motification
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wigw Details 9348 3/9/2007 Asbestos Emergency 500,00
MNotification
=
i L= PRSP
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You are now on the Active Asbestos Project page.
¢ Find the notification you need to amend.
e Click on the Select button.

Worker Protection Asbestos System
User Guide

2 Active Asbestos Projects: Asbestos Company - Microsoft Internet Explorer,

Fil= Edit Vew Favarites Tools Help

Qo= - () @ @ @ ) search *Favorites @ reds £ (- g{} LJ#&E 3 ks | Ackress @ -

|
NEW YORK STATE
Eliot Spitzer, Governor
Department of Labor
. Horne Laog Qut L
Worker Protection Q"™ 8 \)
navigation ] Active Asbestos Projects: Asbestos Company 7
Subrmit Mew Notification
Active Notifications
O closed Notifications Action Eeference # Type Start Date Street City County
O approved Emergency Select 2733 SHCETEEEY 3/16/2007 1 Main st Albany albany
Motification e
REEaEs Emergency i
Select 2362 Notfication 3/12/2007 200 Maing St Albanyt Albany
Select 2344 ] 3/16/2007 123 Main St Alban alban
= Motification ¥ 4
Emergency
Select 2739 ? : 3/15/2007 3/15/2007 3/15/2007 alban
recent items Motification i
O Asbestos Select 2348 SEEEEY 3/12/2007 123 Main St Schenectady Schenectady
= Motification
Company125478547
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You are now on the Asbestos Notification Home page. From this page you may amend, print,
cancel or pay the fee due on a notification.
Click on the Amend Notification link in the Manage section of the page.

Asbestos Notification HomeAsbestos Company2344.

File Edit Wiew Favorites Tools  Help

crosoft Internet Explorer

@Back v Q @ @ {b psaarch \")\‘(Favorites wmed\a '@ B-

/~ NEW YORK STATE
T 4 Eliot Spitzer, Governor

partment of Labor

Amend Motification

Print Motification

Reference Number:
Status:

Date Received:
Date Submitted:

Project Start Date:

FEIM:
Company:
Apt/Suite:
SilerEic 1
Street 2:
City:
Province:
State:
Zip:

2344

RECEIVED
3/9/2007
3/9/2007

3/16/2007

125473547
Ashestos Company
Suite 1000

L& main street

Albany

Mew York
12203

=
b=

Ashestos Notification Home Asbestos Gompany 2344

=i 3

Cancel Motification

Worker Protection Asbestos System
User Guide

i
Links M Address @ M

Make Payment

Notification Information

Initial Notification
UNPAID

Type of Motification:
Payment Status:

Date Payment Received: 3/9/2007
Date Payment Submitted: 3/9/2007

Project Information

Project End Date: 5/30/2007

Employer Information

Country: United States

Ashestos License Mumber:

Duly Authorized Representative{DAR) Information

MName:

President:

Phone Mumber:

Email address:

Mailing Street 1:
Mailing Street 2;
Mailing City:
Mailing Prowvince:
Mailing State:
Mailing Zip:

A

County:
Building Marme:
Street 1:
Street 2:
City:

State:

Zip:

Hame:
Fhone MNumber:

Phase Start Date

albany
123 Main St
albany

Mew York
12205

Irna Helper
E1B-585-1212

Phase End Date

Project Location Building Information

Commercial
Commercial
57

2000

Mo

Current Use:
Prior Use:

Age of Building:
Size(sq.ft):
Federal Building:

Building Representative/Site Gontact

E-rail Address:
Cell Phane Number:

Phase Details

Phase Location

Phase Type of Work
Complete removal of all

3/16/2007 4/30/2007 Annex, Room A ceiling tile in Room & of the =
Annex.
Complete removal of all

L/1/2007 L/30/2007 Annex, Room B ceiling tile in Room B of the
Annex,

Sub-Contractor Details

Sub-Contractor Mame Ashestos License Number

28433 Jun Restoration Inc. U

¥
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You are now on the Amend Asbestos Notification — Amendment Menu. The sections of the
notification are shown along with a list of the information contained in each section. You may
choose to amend any or all of the sections. Each section will look and behave the same way it
did in the original Notification process, except that not all information may be changed. For
further information or assistance regarding restricted information, contact our Central Office in
Albany at 518-485-9263.

e Click on the first section you would like to amend. Choosing a section does not obligate you
to make changes. You may select a section just to review the information contained in it and
then return to this screen to select another section.

2 Amend Ashestos Notification - Amendement Menu: Asbestos Company - Microsoft Internet Explorer,

Fil= Edit Vew Favarites Tools Help ;&
eBack < ‘\) Ia @ (h pSearch ‘?J)\?Favorites QMedia @ Bv g’} D ﬁ .'ﬂ Links ” Address @ T
|
/— NEW YORK STATE
e, Eliot Spitzer, Governor
*9. Department of Labor

. Horne Log Out Legacy Login

Worker Protection Qe @, Leacur | @ feasey Lealn

Amend Asbestos Notification - Amendement Menu: Asbestos Company 7

Motification Reference Number: 2344

Amend Notification Links

Choose a link below for the information you would like to amend.

recent items =

Project Dates Fees & Remarks
O Asbestos Site Information Type and Amount of Material i
B RIS e Project Location Project Fee Schedule

Building Infarmation

S . Phases
Building Representative
Sub-Contractors
Project Details Might,\Weekend, and Shift Work
Is this a phased project? Yariances

Are you using sub-contractors?

Are you doing weekend/shift work?

Is there a variance for the project?
Party for Whom \Work is Being Performed

Eemoval Details
Procedures/Equipment/Ventilation System
Air Monitoring Firm

Labaratory

Type of Ashestos Work Being Done

Waste Remaoval Details

Waste Transporter
Landfill

3]
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Making a Change

The site information section was selected. You are now on the Amend Asbestos Notification —

Site Information page.

¢ Make the necessary changes.

e When all of the changes to this section are complete, hit the Save button at the bottom. You
will return to the Amendment Menu page to make additional changes if needed.

2 Amend Ashestos Notification - Site Information:Asbestos Company - Microsoft Internet Explorer

File Edit ‘ew Favorites Tools Help #

eBack @ w\) @ @ \/_h pSearch *Favorites QMedia @ Bv L{_% |_J ﬁ ..‘3 Links & Address @'

YORK STATE
Eliot Spitzer, Governor

partment of Labor

" Amend Asbestos Notification - Site Information: Asbestos Company

Motification Reference Number: 2344

RioiecHineation Building Information
County:  Albany Current Usa:
Building Name: | ('?ECIUIr’Bd) =

Foom or Location: | (required)

Approximate Year Built: |1950 |

Size(sq. ft): |ZDDD |
{reguired)

Is building owned by the

Federal Government?:

Address Line 2: |

|
|
*address Line 1; |123 Main St ‘
|
|

FCity, Tawn ar Yillage: |Albany
State: Mew York

Zip Code: |12205 ‘ Building Representative/Site Contact

First Mame: |Ima
(reguired)

Last Mame: |He|per
{reguired)

Phone Number: [518-555-1212

Cell Phone Number: |

|
|
|
Extension: | |
|
|

E-rnail Address: |

R

Note: If your amendment increases the number of square feet of material to be removed
during your project, an additional fee may be due and must be submitted as soon as possible.
The system will calculate the new fee automatically and notify you of the change. You will
also be offered the opportunity to pay on line. If the number of square feet is reduced, there is
no corresponding reduction in the fee.
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You are back on the Amend Asbestos Notification — Amendment Menu page.
e When all of your changes are complete, click on the Save button at the bottom of the page.

2 Amend Ashestos Notification - Amendement Menu: Asbestos Company - Microsoft Internet Explorer,

Fil= Edit Vew Favarites Tools Help

eBack = u Ia @ @ pSearch *Favorites eMedia @ @v i} D ﬁ ;3 Links M Address @ T

Sl

NEW YORK STATE
. Eliot Spitzer, Governor

Department of Labor
Worker Protection

ue)

navigation Amend Asbestos Notification - Amendement Menu: Asbestos Company

Motification Reference Number: 2344

Amend N ation Links
Choose a link below for the information you would like to amend.
recent items Proiect Dates Fees & Bemarks
O Asbestos Site Information Type and Amount of Material 7
B RIS e Project Location Project Fee Schedule

Building Infarmation

S . Phases
Building Representative

Sub-Contractors

Project Details Might,\Weekend, and Shift Work
Is this a phased project? Wariances

Are you using sub-contractors?

Are you doing weekend/shift work?

Is there a variance for the project?
Party for Whom \Work is Being Performed

Eemoval Details
Procedures/Equipment/Ventilation System
Air Monitoring Firm

Labaratory

Type of Ashestos Work Being Done

Waste Remaoval Details

Waste Transporter
Landfill

3]
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You are now on an Asbestos Notification page similar to the one below. Note that the Type of
Notification field now shows “Amended Notification.”

Asbestos Notification DetailsStephen’s Asbestos Company25602071 - Microsoft Internet Explorer,

File Edit View Favorites Tools  Help \?
eﬁa(k - w\) @ @ \{h pSEarth *Favnrites wMedia @ ﬁv ,i} LJ ﬁ :ﬁ

- EW YORK STATE
) Eliot Spitzer, Governor

Department of Labor
Worker Protection o™ e,

Ashestos Motification Details Stephen's Asbestos Company 25602071

Notification Information

Reference Mumber: 25602071 Type of Motification:  Amended Notification
Status: RECEIVED Payment Status: UNPAID L
Date Received: 4/17/2007 Date Payment Submitted:

Date Submitted: 4/17/2007

recent items 9 5
_ Project Information

Project Start Date: 4/30/2007 Project End Date:  5/4/2007
FEIMN: 495040320 Country: United States
Company: Stephen's ashestos Company  Ashestos License Number: 28549
Apt/Suite: Mailing Street 1:
Street 1: 335 Howell St Mailing Street 2:
Street 2: Mailing City:
City: Schenectady Mailing Province:
Frovince: Mailing State:
State: MNew York Mailing Zip: v
o
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Emergency Notifications

If an asbestos project needs to be started in less than ten (10) calendar days, you must call the
Asbestos Bureau at the Department of Labor and request that Emergency status be given to your
project. If you fail to wait the ten day period without the emergency status, it may result in a
Violation and possible fines.

You will need to give the details of the project as you would when filing a regular notification,
plus you must be able to demonstrate and explain why the removal has to be started before the
ten day period would normally allow.

If the emergency status is granted, you must complete the emergency notification by submitting
the entire asbestos notification and full payment within three (3) calendar days. This may be
done on-line, by mail or in person.

If emergency status is not granted, you must file the notification as you normally would and wait
the standard ten (10) calendar days from the date of payment. Failure to wait the ten (10) days
may result in a Violation and possible fines.
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Complete an Emergency — Submit Written Notification

When you select the emergency notification to complete, you will find that some of the fields are
pre-filled from the emergency application you filed by phone. You will be asked to complete the
remaining fields and submit the notification when finished.

If there are changes to any of the information included in the emergency you filed, you must first
complete the notification using the information as it is. Once it has been submitted and accepted,
you may then go back and file an amendment to change the existing information. Remember
that some information must not be changed, such as the project location.

You are currently on your Employer Home page.
o Click the Asbestos Notifications link on the left side of the screen.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer |:‘|z|
File Edit Vew Favorites Tools Help #

Back ~ - o & () searth ‘;IL Favarites Media : - E\ - i Links = Address M
| s~ X¢ < e =

-~
Eliot Spitzer, Governor
Department of Labor
Worker Protection Q1 @, e @
- Employer Home Asbestos Company z

Select a navigation link at the left of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification.

O Financials

Employer Information

O Owners FEIN: 125478547 ER Number: 4555465

- Address Line 1: 55 main street Province: =
®) (it Address Line 2: Country: United States
O Licenses City:  Albany Zip Code: 12203

O Asbestos Notifications Stafe: Mew York

O Email Addresses Duly Authorized Representative

Marne
Title :
Phone Mumber :

O Phone Numbers

Fax @
E-rail Address :

Outstanding Balances

Outstanding Balances: 4,800.00 Make Pawvrment
Outstanding Fees
Action [z lzzie Date of Liability Product Type E=TEiEC S
Mumber Due
view Details 2733 3/15/2007 EElEISS (SRR 100,00
Motification
. Ashestos Emergency
Wiew Details 2739 3/15/2007 [ " 1,500.00
view Details 2352 3/9/2007 EElEISS (SRR 1,500.00
Motification
Wiew Details 2344 3/9/2007 Asbestos Motification 1,500.00
Wigw Datails 2348 3/9/2007 Asbestos Emergency 200,00
Motification
]
ah J- D= P
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You are now on the Active Asbestos Projects page.
e Click on the Approved Emergency Requests link on the left of your screen.

2 Active Asbestos Projects: Asbestos Company - Microsoft Internet Explorer,

File Edit View Favotites Tools  Help #

Qe - @ - B @ @ pSearch *Favorites @ e £2) @- ;i;\g JE 3 Links | Ackress @ v

Al
NEW YORHK STATE il
= Eliot Spitzer, Governor
Department of Labor
Worker Protection Q" @, et 9
navigation Active Asbestos Projects: Asbestos Company 2

Subrnit Mew Motification

Active Notifications

O closed Notifications Action Reference # Type Start Date Street City County
O approved Emergency Select 2733 SiEgEEy 3/16/2007 1 Main st Albany albany
I Motification =
RIS Emergency 1
Select 2352 Hotification 3/12/2007 200 Maing 5t Albanyt albany
Select 2344 ] 3/16/2007 123 Main St Alban &lban
— Maotification ¥ b4
Emergency
Select 2730 : : 3/15/2007 3/15/2007 3/15/2007 alban
[recentitems — RN Notification ’
O Asbestos Select 2348 SIS RIEESY 3/12/2007 123 Main St Schenectady Schenectady
— Motification

Company125478547
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You are now on the Approved Emergency Requests page. All of your approved emergency

notification requests will be listed.

o Select the Emergency Notification you need to complete by clicking on the Submit Written
Notification to the left of the correct reference number.

23 Approved Emergency Requests:Asbestos Company - Microsoft Internet Explorer

Fil= Edit Vew Favarites Tools Help

oBack - \) Ia @ \{h pSearch *Favorites QMedia @ B- ;’_; D ﬁ ..ﬂ Links = Address @ T

=
/- NEW YORK STATE M
Eliot Spitzer, Governor
Department of Labor
- Horme Log Qut Legacy Login
Worker Protection Qg T @ e
navigation Approved Emergency Requests: Asbestos Company ?

REMINDER! all approved emergency requests must be followed up with the submission of a written notification within 3
business days of the approval. To follow up, click on the Select link for an emergency request listed. This will take you
to the notification home page. From there choose the Complete Emergency link.

Approved Emergency Requests

O closed Notifications

O approved Emergency Action Reforence# Type Start Date Strest City County
Requests b
Submit Written Motification 2733 E;nﬁgg;r;::ui 3/16/2007 1 Main st Albany Albany
[recentitems —— I
O Asbestos
Company125478547
|
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Complete Emergency — Project Information
You are now on the Complete Emergency Notification — Project Information page.

e Confirm the details for the emergency request.
o Click the Next button if this is the emergency you want to complete.

[
eBack - O Ia @ @ pSearch *Favorites eMedia @ @- & D ﬁ ..3 Links = Address @ T

File Edit Vew Favarites Tools Help

/~ NEW YORK STATE
4 Eliot Spitzer, Governor

Department of Labor
WO r ker Pro rec {'fon QHH e 9 Log Cut '-._9_..-‘Legac u Login

@ Complete Emergency Motification - Project Information: Asbestos Company z

Ermergency Motification Reference Number: 2733

Notification Information

Date Received: 3/15/2007

Project Information

O Asbestos This information was entered at the time the emergency request was approved. Select Mext to continue,
Project Start Date: 3/15/2007 Project End Date: 5/30/2007

Project Location County: Albany

Companyl125478547
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Complete Emergency — Site Information

You are now on the Submit Asbestos Notification — Site Information page. Not all of the

required fields are complete — only the information provided during the Emergency Request

phone call will be shown.

e Complete all of the incomplete fields.

e The system will tell you with an incomplete message if you have not entered any required
fields.

e If there is incorrect information in the notification, you may not change it at this time. You
must complete the notification and submit it as is and then you may go back and submit an
amended notification with the necessary changes.

e Click the Next button when all of the necessary information has been completed.

2} Submit Asbestos Notification - Site Information:Asbestos Company - Microsoft Internet Explorer,

File Edit Vew Favorites Tools Help #
eBack = L) @ @ (h pSearch “?[‘/\:{Favurites &Media @ Bv E!\F’ |_J ﬁ .'ﬁ Links " Address @ T

A
. NEW YORK STATE Bl

Eliot Spitzer, Governor
Department of Labor
- Harn Log Cut Legacy Login
Worker Protection o™ 9 T @
" Submit Asbestos Notification - Site Information: Asbestos Company z

Emergency Caller Information

First Marne: syed Phone Mumber: 518-555-1212
Last Mame: bewvins Extention: 3
Title: owner Contact: ¥Yes

Reason for Emergency
Discovered asbestos in church pews

Emergency Status Decision
Decision:  Approved
Reason for denial:
Date: 3/15/2007
Time: 13:10

Project Location Building Information
County:  Albany ek Usss

Building Mame:
Roaom or Location:
Address Line 1: 1 Main st Approximate Year Build: |1920 |
Address Line 2: Size(sg. ft): |EIDDD| |
City, Town or Village: Albany i
State: Mew York 15 buflling @i by dns

Federal Goverment?:

Building Representative/Site Contact 3

First Mame: |ima

Zip Code: 12205

Last Marne: |he|per

Extention: |

Cell Phone Number: |

|
|
Phare Humber: [518-111-1212 |
|
|
|

E-mail Address: |

[Previous | [ Reset | [ Cancel ][ Next |

A =4l Y- P —
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Complete Emergency — Project Details

You are now on the Submit Asbestos Notification — Project Details page. Not all of the required

fields are complete — only the information provided during the Emergency Request phone call

will be shown.

e Complete all of the incomplete fields.

e The system will tell you with an incomplete message if you have not entered any required
fields.

e If there is incorrect information in the notification, you may not change it at this time. You
must complete the notification and submit it as is and then you may go back and submit an
amended notification with the necessary changes.

e Click the Next button when all of the necessary information has been completed.

23 Submit Asbestos Notification - Project Details:Asbestos Company - Microsoft Internet Explorer

File Edit ‘View Favorites Tools  Help #’
@Back < O @ @ \{h psaarch *Favorites eMedia @ @- ,.{_;, |_J ﬁ .fﬁ Links Address @ T
-
NEW YORK STATE |
- Eliot Spitzer, Governor
Department of Labor
. Home Log Out Legacy Lagin
Worker Protection 9" 8 U
Submit Asbestos Notification - Project Details: Asbestos Company 2

*1s this a phased project?:
*are you using sub-contractors?:
[n] hd

#are you doing night, weekend or shift work?:

*1s wark being done under a wariance?: Mo v

For whom Work is Being Performed

Company or Organizatiogé |Cnnso\idated Congregation |

Individual Last Mame: | |

Individual First Name: |

Enter Province only if country other than USA, Streetl,City and Zip are required fields,
Apt/Suite: |

Street 10 |1 Main St

|
|

Street 2: | | =
City: |A\bany |
Province: | |
State: |New Y ark v|
Zip: [12208 |
Country: |United States v|
|

Contract Dollar Amount: |12,DDD.DD
{required}

[(Previous ] [ Reset |[ Cancel J[ MNext |

=
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Complete Emergency — Removal Details

You are now on the Removal Details page. Not all of the required fields are complete — only the

information provided during the Emergency Request phone call will be shown.

o Complete all of the incomplete fields.

e The system will tell you with an incomplete message if you have not entered any required
fields.

o If there is incorrect information in the notification, you may not change it at this time. You
must complete the notification and submit it as is and then you may go back and submit an
amended notification with the necessary changes.

e Click the Next button when all of the necessary information has been completed.

Notice that there is an error message at the top of this page. A message such as this will display
if there are required fields on the page that have not been completed. They must be entered
before you can continue.

23 Removal Details : Asbestos Company - Microsoft Internet Explorer

File Edit View Favotites Tools  Help #

Back ~ - v ) search ‘?ﬂ_ Favarites Media ; - ,.{_\ = P Lirks ” Address T
Qo - @ - %] [B] @ P 37 @ rede €2 = 3
Removal Details : Asbestos Company ?

D required fields @ Procedured and Type of Equipment

Procedures and Type of Equipment and Yentilation Systems Used

(required)

Enter information as it applies to your project. You need to be as complete and accurate as possible.

Air Monitoring Firm
Choaose the magnifying glass icon to locate an air monitoring firmm,

Air Monitoring Firm:  Prime Abatement
(required) Contractors %I%‘

Laboratory Performing the Analysis

ELAP Registration Number: |1111 |

{required)

(rer;luai?;?:i:) |><YZ Companﬂ | §
[ Pipe Related [0 Roofing/flashing [0 caulking/mastic
Clean up [0 wessel covering [ siding
o VAT o igﬁ:t_iiﬂ o Demolition

Other-specify: | |

Demolition - If site survey was previously submitted, provide | |
Reference Mumber

[(Previous ] [ Reset |[ Cancel J[ MNext |

<]
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Complete Emergency — Waste Removal Details

You are now on the Waste Removal Details page. Not all of the required fields are complete —

only the information provided during the Emergency Request phone call will be shown.

o Complete all of the incomplete fields.

e The system will tell you with an incomplete message if you have not entered any required
fields.

o If there is incorrect information in the notification, you may not change it at this time. You
must complete the notification and submit it as is and then you may go back and submit an
amended notification with the necessary changes.

e Click the Next button when all of the necessary information has been completed.

a
/- NEW YORK STATE
iy Eliot Spitzer, Governor
Department of Labor
. Home Log Cut Legacy Login
Worker Protection 9" 9 \
Waste Removal Details : Asbestos Company ?
Waste Transporter
Enter the following infarmation for the company transparting the asbestos-containing material away from the project site. =
Name: |XYZ Waste Removal | NYS DEC or EPA pet;mit [1111 |
r — B Mumber:
.
) {required) iz
O Asbestos . . . . . )
Enter Province only if country other than USA. Streetl, City and Zip are required fields.
Companyl125478547 .
Apt/Suite: | |
Street 1: |2 Main St |
Street 2: | |
City: |A\bany |
Province: | |*
State: |New Y aork V|
Zip: [12208 |
Country: |United States V|
Phone Num_ber: |518—555—1212 |
{required)
Landfill
Enter the following infarmation for the landfill where the asbestos-containing material will be disposed of.
Mame: [y z Landfil |
(required)
-
Enter Pravince only if country ather than USA. Streetl,City and Zip are required fields.
Apt/Suite: | |
Straet 1: [1 Outer St |
Street 2: | |
City: |Alban\,f | =
Province: | |
State: |New York V|
zip: [12204 |
Country: |United States V|
Phone Humber: _EE5- ’—I_
{required) |518 555 1212' Phane Mumber {required)|
[(Previous | [ Reset | [ cCancel ][ Next |
~|
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Complete Emergency — Fees & Remarks

You are now on the Asbestos Notification — Fees & Remarks page. Not all of the required fields

are complete — only the information provided during the Emergency Request phone call will be

shown.

e Complete all of the incomplete fields.

e The system will tell you with an incomplete message if you have not entered any required
fields.

e If there is incorrect information in the notification, you may not change it at this time. You
must complete the notification and submit it as is and then you may go back and submit an
amended notification with the necessary changes.

e Click the Next button when all of the necessary information has been completed.

2} Asbestos Notification - Fees & Remarks:Asbestos Company - Microsoft Internet Explorer

File Edit View Favorites Tools  Help #
- ) - »
eBack < O @ @ \/_h psaarch *Favorites eMedia @ 8' ,.i_; |_J ﬁ .fﬁ Links Address @ T
=
/= NEW YORK STATE ]
= Eliot Spitzer, Govemor
Department of Labor
a Home Log i3 Leg Log
Worker Protection 9" 0, )
| Asbestos Notification - Fees & Remarks: Asbestos Company 2
0 M Type and Amount of Asbestos-Containing Material
*Friable linear fest: |1DD | *Friable square feet: |1DD |
*Man-friable linear feet: |1E|E| | *MNaon-friable square feet: |1DE| |
Calculate
Select the Calculate button to determine your project notification fee. 4
Total linear feet: 200 Total square feet: 200 T

Total Fee: 100.00

Linsar Fest: Fee Square Feet: Fee
0 -256 feet: $0 0 - 159 feet: §0
260 -426 feet: $£100 160 -259 feet: ¢100
430 -B824 feet: $200 260 -499 feet: $200
825 -1649 feet: $500 500 -999feet: $500
1650 ar mare feet: $1000 1000 or more feet: 1000

Remarks
Use this space to provide any other details about the asbestos project,

Enter information as needed|

[(Previous ] [ Reset |[ Cancel J[ MNext |

|«
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Complete Emergency — Verify Information

You are now on the Verify Asbestos Notification Information page. All of the fields you have

entered as well as the pre-filled fields are displayed.

e To correct any errors in the information you entered, click on the Edit button at the bottom
left of the section you need to correct.
Tip: Start at the beginning and go through section by section. If you do find something that
needs to be corrected, the system will walk you back through each section of the notification
beginning with the section you edit through to this Verify page again.

e When all corrections have been made, click on the Continue button.

23 Verify Asbestos Notification Information - Asbestos Company - Micrasoft Internet Explorer ‘EHEHE‘

File Edit view Favorites Tools Help a'
@Ba(k - L) B @ ;;j pﬁaarth ‘S:\?Favur\tes @ vedia @ D}};- ; = J ﬁ 3 s | @'

- NEW YORK STATE

Eliot Spitzer, Governor

Department of Labor
Worker Protection

} 4 Verify Asbestos Notification Information - Asbestos Company

Review the following information for accuracy. If the information is accurate, select Submit Notification to complete the
notification process. If modifications are needed in any section, choose the Edit button in that selection to make
changes.

] Project Information b

Project Start Date: 3/16/2007 Project End Date: 5/30/2007
Project Location County:
Address Line 1: 1 Main st Current Use: Commercial
Address Line 2 Friar Use:  Commercial
City Town or Yillage: Albany Approximate Year Built: 1920
State: Mew York Size(sq.ft): 8000
Zip Code: 12208 Federal Building: Mo
Mame: ima helper E-mail Address:
Bhrame Mimher £18-111-1019 rell Bhane Mimhar:

Name: MYS DEC or EPA Permit

Mumber:

Phone Numher: apt. /Suite:

Address Line 1: Address Line 2:

City Town ar Yillage: Province:

State: Zip Code:
Country:

Mame: Fhone Mumber:

Apt./Suite: Address Line 2:

Address Line 1: City Town or ¥illage:

Province: State:

Zip Code: Country:

Note: In order to fit the page, entire sections were removed from the illustration above. Only the
top and bottom of the actual screen is shown.
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You are still on the Verify Asbestos Notification Information page. All of the fields you have

entered as well as the pre-filled fields are displayed.

e To correct any errors in the information you entered shown below, click on the Edit button at
the bottom left of the section you need to correct.

e When you are certain you have all of the information correctly entered, click on Submit
Notification at the bottom of the page.
Note: Once the notification has been submitted, you can only change certain information
and that can only be done by amending the notification which is a separate process.
Payment is due once the notification is submitted and canceling the notification will not
cancel the fees due.

2 Verify Ashestos Notification Information - Ashestos Company - Microsoft Internet Explorer

File Edit Vew Favarites Tools Help #
eBack - \) @ @ \/_h pSearch U-:J‘/l\\'{Favorites QMedia @ B- ..{_; |_J ﬂ ‘3 Links = Address @'

J~ NEW YORK STATE
- Eliot Spitzer, Governor

partment of Labor
Worker Protection

% Verify Asbestos Notification Information - Asbestos Company

Type and Amount of Ashestos Containing Material

Friable linear feet: 100 Friable square feet: 100
Mon-friable linear feet: 100 Mon-friable square feet: 100

[rocont items IS

Total linear feet: 200
Total square feet: 200
Total Fee: 100.00

Remarks
Enter infarmation as needed.

Submit

If all of the abave information is accurate, click an Subrit Notification to continue. If you wish to change any of the information, click on

the corresponding Edit button and make your changes, Canceling this project after subrnitting the notification will not cancel the fee,
[Previous | [ Cancel | [ Submit Notification |
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Complete Emergency — Asbestos Notification Confirmation

You are now on the Asbestos Notification Confirmation page.

o Please make sure to read the information carefully.

o Make note of the reference number provided for the notification.

e The payment is due at the time of submission. The notification is not complete until payment
has been received and the ten (10) day waiting period does not begin until payment has been
received.

e You may click the Close button to return to your Employer Home page,

or

e You may click Print Notification to go to the print feature on your PC,

or

e You may click Enter Payment and pay for the notification on-line with your credit or debit
card. The advantage to paying on-line with your credit or debit card is the notification will
show paid as soon as your payment confirmation number is returned on the final payment

Worker Protection Asbestos System
User Guide

screen.

2} Ashestos Notification Confirmation: Asbestos Company - Microsoft Internet Explorer, |:HE||X|
File Edit ‘ew Favorites Tools Help ?’
e Back - w\) @ @ \/_h p Search Rj‘\'{ Favorites Q Media @ B - ,:’__% l_J ﬁ ‘3 Links ” Address @ T

/. NEW YORK STATE
Eliot Spitzer, Governor

Department of Labor

o Home o Log Qut ° Legacy Login

" Asbestos Motification Confirmation: Asbestos Company z

The notification has been successfully submitted,

The reference number for this notification is 2733

Please make note of this reference number for future use.
__________________ The total fee due for this project is $ 100.00

A 10 day waiting period prior to beginning work on this project is reguired. |

That waiting period will not start until receipt of payment. T

Any commencement of work prior to the end of the 10 day period

may result in a violation and possible fines.

[ close | [ Enter Payment |
Print Notification
L

@Done é ‘-QLocaI intranet
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Complete Emergency — Enter Payment
A notification is not considered complete until payment has been received. Once you reach the
Employer Financials Home Page, you have 3 choices.
e You may click on Credit Or Debit Card button to continue and pay for this notification
electronically,
or
e You may click on Cheque (Check), Money Order or VVoucher button to defer payment to one
of those options,
or
e You may click Cancel and exit the payment functionality and return to you Employer
Financials Home Page.

2 Employer Financials Home Page:Ashestos Company - Microsoft Internet Explorer,
File Edit ‘iew Favarites Tools Help ;?

eBack - \\) Ia @ é pSearch \_,J;\?Favnrites eMedia @ Bv g’} D ﬁ ‘3 Links = Address @'

/- NEW YORK STATE
t Eliot Spitzer, Governor

Department of Labor
Worker Protection 90" ™ 9,

navigation Employer Financials Home Page: Asbestos Company z

Payment Option

Choaose how you want to pay
Visa, MasterCard, American Express
Credit Or Debit Card
Crecontitems — B
= Mail-In Payments

O Asbestos Cheque, Money Order or Voucher |
Company125478547

P~ [, By | W1 aralinkeanar

From here, proceed as in Financials Section, Payment Options.

Click here for instructions to Print Notification.
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Email Address Information

You may view or edit email address information by choosing the Email Addresses navigation

link on the left side of your Employer Home page.

e You are now on the Email Addresses page — note that the web browser title bar and the page
name have both updated with the new page name but still display your account name and
FEIN.

e From this page you may View or Edit an existing email address or add a New email address.

23 Email Addresses: Ashestos Company - 125478521 - Microsoft Internet Explorer

File Edit View Favotites Tools  Help ”

eBack - Q Ia @ @ pSearch *Favorites eMedia @ @v & D ﬁ .‘3 Links = Address % T

J~ NEW YORK STATE
"y, Eliot Spitzer, Governor
Department of Labor
. Huorne Log Qut Legacy Lagin
Worker Protection 9" 9, 9
navigation ] Email Addresses: Asbestos Company - 125478521 7
Action Primary Email Address Type From To Status
O Financials Wiew | Edit Yes MYyCOmpany . com Business 1/8/2007 12/31/2007 Active
O Dwners
QO affiliates 1
O Licenses
O Asbestos Notifications
O Email Addresses
O Phone Numbers
| recentitems  JE=
O Asbestos -
Companyl125478521
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View Email Address

In order to view an address already on your account, click on the View link to the left of that

email address line.

e You are now on the View Email Address page showing the complete email address
information.

e From this page you may Edit or Delete this email address or Close to return to the previous

page.

2 Yiew Email Address: Ashestos Company - 125478521 - Microsoft Internet Explorer

File Edit ‘iew Favarites Tools Help

. . T »
eBack - \) Ia @ é pSearch *Favnrites eMedia @ Bv g’} D ﬁ :3 Links Address @ T
L]
J~ NEW YORK STATE
Wy, Eliot Spitzer, Governor
Department of Labor
g Hon Laog Qut Legacy Lagin
Worker Protection 9" 9, 9
navigation ] Yiew Email Address: Asbestos Company - 125478521 7
[ Edit ][ Delete [ Close |
Address:  mycompany.com Type: Business
E.- From: 1/8/2007 To: 12/31/2007
O Asbestos Primary: Yes Status: Active =
[ Edit ][ Delete |[ Close |




New York State
Department of Labor

Edit an Email Address

In order to change the email address information already in the system, choose the Edit link on

the Addresses page or the Edit button from the View Address page.

e You are now on the Modify Email Address page.

o Fields marked with a gold asterisk “# must be completed.

e You may choose to edit any of the information on this page.

e You may show whether the email address is Business or Personal by using the Type drop

down box in the Details section of the page.

The From and To fields let you tell us what dates this email address is good for.

Checking the Primary box will indicate to the Worker Protection unit that you wish this

email address to be the main one on your account. You may have only one email address

marked primary at a time.

e If you need to tell us anything about the email address information you have entered, there is
a section marked Comments for you to use.

e When you are finished, click on the Save button to enter the information or cancel to remove
it — either button returns you to the previous page where you can make sure the correct
information is in the system. You must click on Save to have the system accept the
information you have typed in.

Worker Protection Asbestos System
User Guide

2} Modify Email Address: Asbestos Company - 125478521 - Microsoft Internet Explorer |:HE||X|
File Edit Vew Favorites Tools Help ?
@ Back ~ \) Ia @ (h p Search “}i\\? Favarites * Media @ B - ,.{_; |_J ﬂ .‘3 Links M Address @ T

/- TNEW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection

. Modify Email Address: Asbestos Company - 125478521

[“navigation

* pddress; |mycompany.com | *Type;
“From: |1/8/2007 | & Tor |12/31/2007 | &

Primary:

Comments

|
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Delete an Email Address

In order to delete an email address already in the system, you must be on the View Email

Address page.

(Navigation tip: If you are not already on the View Email Address page, return to your

Employer Home page, choose the Email Addresses navigation link on the left, and then click on

the View button next to the email address you want to delete.)

e From the View Email Address page, click on the Delete button at either the top or the bottom
of the screen.

e The Delete Email Address page below will display. If you wish to continue to delete this
email address from your account, click on the Yes button. If you do not wish to delete this
email address, click on the No button. Either button will return you to the View Email
Address page. Please note: No message will display to warn that you are deleting a primary
email address or that you are removing the only active email address on the account.

2} Delete Email Address: Ashestos Company - 125478521 - Microsoft Internet Explorer, |:HE||X|
File Edit ‘ew Favorites Tools Help ?’
e Back - w\) @ @ \/_h p Search \i‘\'{ Favorites e Media @ B - ,:’__% |_J ﬁ ‘3 Links ” Address @ T

/~  NEW YORK STATE
h Elint Spitzer, Govemor

Department of Labor
Worker Protection Qe @, et @ e

" Delete Email Address: Asbestos Company - 125478521 z
Are you sure you want to delete this email address?
Vs
|
& nena By | & sl inbranak
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Add a New Email Address

From the Email Addresses page, click on the New button at the top left hand corner.
(Navigation tip: If you are not already on the Email Addresses page, return to your Employer
Home page and choose the Email Addresses navigation link on the left.)

e You are now on the Create Email Address page.

o Fields marked with a gold asterisk # must be completed.

e You should type the full email address in the Address field in the Details section.

e You may show whether the email address is Business or Personal by using the Type drop

down box in the Details section of the page.

The From and To fields let you tell us what dates this email address is good for.

Checking the Primary box will indicate to the Worker Protection unit that you wish this

email address to be the main one on your account. You may have only one email address

marked primary at a time.

¢ If you need to tell us anything about the email address information you have entered, there is
a section marked Comments for you to use.

e When you are finished, click on the Save button to enter the information or cancel to remove
it — either button returns you to the previous page where you can make sure the correct
information is in the system. You must click on Save to have the system accept the
information you have typed in.

o If you wish to enter another email address also, you may click the Save & New button and it
will save the email address you have just entered and bring you to a new Create Email
Address page for you to enter the next email address the same way.

Worker Protection Asbestos System
User Guide

@ Create Email Address: Asbestos Company - 125478521 - Microsoft Internet Explorer |:HE”E|
File Edit Vew Favorites Tools Help a'
e Back ~ d @ @ \;h p Search “S:‘\? Favorites e‘ Media @ E:{:{ - :‘\F D J ﬁ .'3 Links M Address @ T

K STATE
Eliot Spitzer, Governor

Department of Labor

" Create Email Address: Asbestos Company - 125478521

[ save ][ Save & New | [ Cancel |

“recenttems ) ddress: | | “Type
O *From: |2f20,.-’200? | To: | |
Primary: [

Comments

[ save | [save & New | [ Cancel ]
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Phone Number Information

You may view or edit email address information by choosing the Phone Numbers navigation link

on the left side of your Employer Home page.

e You are now on the Phone Numbers page — note that the web browser title bar and the page
name have both updated with the new page name but still display your account name and

FEIN.
e From this page you may View or Edit an existing email address or add a New phone number.

2 Phone Numbers: Ashestos Company - 125478521 - Microsoft Internet Explorer,

File Edit ‘iew Favarites Tools Help

. . T »
eBack - \) Ia @ é pSearch *Favorites QMedia @ Bv ;’_; D ﬁ .‘3 Lirks Address @ T
|
J~ NEW YORK STATE
"y, Eliot Spitzer, Governor
Department of Labor
. Huorne Log Qut Legacy Lagin
Worker Protection 9" 9, 9
navigation ] Phone Mumbers: Asbestos Company - 125478521 7
Action Brimary Type 2221 FPhone MNumber Exrtension From To Status
@ Pl Wiow | Edit Yes  Business 518 555 1212 1/8/2007 12/31/2007 Active
O Dwners
QO affiliates i
O Licenses
O Asbestos Notifications
O Email Addresses
© Phone Numbers
[recent items B
O Asbestos -
Companyl125478521
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View Phone Number

In order to view a phone number already on your account, click on the View link to the left of

that phone number line.

e You are now on the View Phone Number page showing the complete phone number
information.

e From this page you may Edit or Delete this phone number or Close to return to the previous

page.

2} ¥iew Phone Number: Asbestos Company - 125478521 - Microsoft Internet Explorer

File Edit ‘iew Favarites Tools Help @'
eBack - \) Ia @ é pSearch *Favorites QMedia @ Bv ;’_; D ﬁ .‘3 Links = Address @ T

J~ NEW YORK STATE
£ Eliot Spitzer, Governor

Department of Labor
Worker Protection

navigation ] Yiew Phone Number: Asbestos Company - 125478521
[ Edit ][ Delete [ Close |

Type: Business Primary: Yes
| recentitems = From: 1/8/2007 To: 12/31/2007
= Phone: 518 555 1212 Extension: =

O Asbestos
Companyl25478521

Status: Active

Comments

[ Edit ][ Delete [ Close |
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Edit a Phone Number

In order to change the phone number information already in the system, choose the Edit link on

the Phone Numbers page or the Edit button from the View Phone Number page.

e You are now on the Modify Phone Number page.

o Fields marked with a gold asterisk “# must be completed.

e You may choose to edit any of the information on this page.

e You may indicate what type of phone number this is from the Type drop down box in the
Details section of the page; for example, Business, Cell Phone or Fax.

e Checking the Primary box will indicate to the Worker Protection unit that you wish this
email address to be the main one on your account. You may have only one email address
marked primary at a time.

The From and To fields let you tell us what dates this phone number is good for.

e If you need to tell us anything about the phone number information you have entered, there is
a section marked Comments for you to use.

e When you are finished, click on the Save button to enter the information or cancel to remove
it — either button returns you to the previous page where you can make sure the correct
information is in the system. You must click on Save to have the system accept the
information you have typed in.

Worker Protection Asbestos System
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23 Modify Phone Number: Asbestos Company - 125478521, - Microsoft Internet Explorer |:HE||X|
File Edit ‘ew Favorites Tools Help ?

eBack < w\)\ @ @ \/_h pSearch *Favorites QMedia @ Bv ,.{_; E |_J ﬁ .ﬁ Links & Address @'

Eliot Spitzer, Governor

Department of Labor

. Hor Log Out Legacy Login
Worker Protection 9™ 8 \J

| navigation ] E== Modify Phone Number: Asbestos Company - 125478521 z?
BEBe————— * . i o
[recentitems — JES Type: [Busness ] —

“From: |1/8/2007 | & To: [12/31/2007 | &

#Phone: [518 |[sss  |[1212 | Extension: [ |

Comments

|€
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Delete a Phone Number

In order to delete a phone number already in the system, you must be on the View Phone

Number page.

(Navigation tip: If you are not already on the View Phone Number page, return to your

Employer Home page, choose the Phone Numbers navigation link on the left, and then click on

the View button next to the phone number you want to delete.)

e From the View Phone Number page, click on the Delete button at either the top or the bottom
of the screen.

e The Delete Phone Number page below will display. If you wish to continue to delete this
phone number from your account, click on the Yes button. If you do not wish to delete this
phone number, click on the No button. Either button will return you to the View Phone
Number page. Please note: No message will display to warn that you are deleting a primary
phone number or that you are removing the only active phone number on the account.

2 Delete Phone Number: Asbestos Company - 125478521 - Microsoft Internet Explorer,
File Edit ‘ew Favorites Tools Help #

eBack < w\) @ @ \/_h pSearch *Favorites QMedia @ Bv ,.{_; |_J ﬁ ..‘3 Links & Address @'

NEW YORK STATE
Eliot Spitzer, Governor

Department of Labor
Worker Protection

navigation

1 Delete Phone Number: Asbestos Company - 125478521

Are you sure you want to delete this phone number?

Yes

|
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Add a New Phone Number

From the Phone Numbers page, click on the New button at the top left hand corner.

(Navigation tip: If you are not already on the Phone Numbers page, return to your Employer

Home page and choose the Phone Numbers navigation link on the left.)

e You are now on the Create Phone Number page.

o Fields marked with a gold asterisk # must be completed.

e You may choose to edit any of the information on this page.

e You may indicate what type of phone number this is from the Type drop down box in the
Details section of the page; for example, Business, Cell Phone or Fax.

e Checking the Primary box will indicate to the Worker Protection unit that you wish this
email address to be the main one on your account. You may have only one email address
marked primary at a time.

The From and To fields let you tell us what dates this phone number is good for.
If you need to tell us anything about the phone number information you have entered, there is
a section marked Comments for you to use.

e When you are finished, click on the Save button to enter the information or cancel to remove
it — either button returns you to the previous page where you can make sure the correct
information is in the system. You must click on Save to have the system accept the
information you have typed in.

¢ If you wish to enter another phone Number also, you may click the Save & New button and it
will save the phone number you have just entered and bring you to a new Create Phone
Number page for you to enter the next phone number the same way.

Worker Protection Asbestos System
User Guide
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